Early Voting Training for March 2020

Welcome to
2020 Election Judge
Early Voting Training
Robin M. O’Connor

Lake County Clerk
LakeCountyClerk.info

Information presented today

» Early voting basics

» Pre-election set up

+ Daily opening and closing procedures
 Processing routine voters

» Processing voters with special circumstances
» Final closing procedures
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Early voting sites are universal

Eligible citizens can vote

(or register and vote) at any of the
16 early voting sites no matter
where they live in Lake County

Daily Opening Procedures
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Follow details in EARLY VOTING

manual ELECTION JUDGE MANUAL

ELECTION JUDGE SCHEDULING EARLY VOTING HOTLINE
B47.377-2408 847.377.2456

PRE-ELECTION DAY PROCEDURES VOTER REGISTRATION
8473772314

* Begin with the L .
security
materials pouch g ol i o
in blue tub T—

18 N. County Street, Room 101, Waukegan, |llinois 60085

» Confirm serial Secrimodgeinto:  Séctiry ‘
numbers on
pouch and
security card
match

Unlock file cabinet

» Use keys in security
materials pouch
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jetpack

Data Usage is not

 Turn on the first =~ =" available
morning

* Should remain
turned for the
duration of
early voting

* No need to turn
off every night

Power up ALL
ePollbooks

This will ensure a
current database
on each unit
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AskED and ExpressPass software
load automatically

Log in with ExpressVote
User Name and Password

yes =
ieEF”;“baok Login
Name: -
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Please send a “Chat” with list of
workers. Note if hours are different
than assigned

Help  Change User Power

You are chatting as ma p on LakelL0593

[John Smith, Jane Doe, and Frank Furter working today

ExpressVote unit for
print-on-demand
ballots
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Unlock side panel
and turn on power

Enter election code on back of
password card
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Code is case sensitive. Enter slowly and wait
until each letter/number turns into *“ * ”* before
entering next letter/number. Press “Accept”

) Enter Election Code

Enter the election code to start the Expressiote
opening process.

T,

Piace labeis from opened ballot packages hene:

Each time a packet is opened,
count ballots.

Place sticker on ballot label form in red binder.
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Also done for ExpressVote ballot
stock

Unlock ballot bin lid and screen
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Record and confirm voter totals on
Daily Applications Envelope

Daily Applications
Ela Township Office

Complete the Ballot Bin Daily
Security Checklist

10



Early Voting Training for March 2020

We have found it helpful...

» If possible, one judge should serve as a quasi Ballot Box
judge
» Rotate roles through the day
» Help with print-on-demand ExpressVote guestions
+ Direct traffic to voting booths
» Collect privacy sleeves and pens
+ Dispense stickers

Some sites have separate check-in

YOU are and ballot issue areas
working as
a TEAM
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Pollwatchers may be present

» Only need to surrender credentials once for each EV site
they wish to observe
» After that they can sign in and out

» If present, announce voter’s name and address (party, if
a primary)

» Can observe, request clarification of procedures, and
challenge voters

» Cannot touch materials, assist voters, or be a part of
decision on challenge

Processing a Routine Voter:
In preferred voting site

Voter will receive a pre-printed ballot

12
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What is a preferred early voting
site?

* Serves voters
generally within
voter’s home
township borders

+ Example: Maria lives
in Mundelein and
votes at Fremont
Township Office in
Mundelein

+ She will receive pre-
printed paper ballot

Ask voter’s name and enter few
letters

?
Processed  Help  Change User Power

Enter the voter's info below.
Name DOB Address ID

84 Resullts. Too many results an revise your search. If no other searches are
possible, chod lem i e

Smilgius, Joseph L - 07/13/1971
Active | 616 Seneca St (Volo, IL 60073)

) Smilie, John C - 05/18/1967
| Active | 1515 S Fallbrook Dr (Round Lake, IL 60073)

Smirles, Jonathan W - 01/21/1993
Active | 1510 Rosewood Ave (Deerfield, IL 60015)

Smiskol, John L - 12/08/1942
Active | 349 S Lake St (Grayslake, IL 60030)
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Application prints

Voter verifies and signs

6 ? ® ©

U Processed Help  Change User Power

Have voter verify the information on the Application for Ballot and sign.
Select CONTINUE when finished.

14
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Together, judges verify signature

Processed Hi Change User  Power

Does voter's signature on Application for Ballot match signature on
screen? Two judges must verify voter's signature.
*A judge must initial the verification line.

Joanne Smith

1951 / NA

39756 N Tee Side Ct
Antioch, IL 60002

Does Not Match

One judge initials application

Waukegan 333

Ballot Style 001

NP

Mark A. Ballot

DOB: 02171955 |D; 12345678

123 County 51
Waukegan, IL 60085

siguenta inea
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Review info with voter and
select “RECORD CHECK-IN”

Processed Change User  Power

Select RECORD CHECK-IN to indicate that voter will vote this ballot style.

ePollbook  KRUMELES
knows to issue
pre-printed

bt sy Bt Type:
ballot Style 15 : c Provisional - Precinct

Voted With: = Optical Scanner - ExpressVote

CANCEL

Issue pre-printed ballot

» Ballot issuing process depends on your site
* You issue the ballot after verifying with a second judge,

or

» Another judge acting as a Ballot Issue Judge at a second table

may issue ballot

16
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Final instructional screen

= 8 ? C) (@)
Menu

Processed Help  Change User Power

Verify precinct, ballot style, and party (if primary).

Select correct ballot style and hand to voter.

File the Application for Ballot in the accordion file

Add application to accordion
folder

17
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Processing a Routine Voter:
Outside the preferred area

Voter will receive a print-on-demand ballot

Voting outside the preferred
area?

» Beyond voter’s home
township borders

* Example: Robert lives
in Mundelein and
votes at Antioch
Township Office in
Lake Villa

» He will vote a print-
on-demand ballot on
the ExpressVote unit

18
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Ask voter’s name and find on
ePollbook

o
? | cANCEL |
Processed Help  Change User Power

Enter the voter's info below.
Name DOB Address ID

o =3

9 Results. Tap voter below. If not found, you can revise your search. If no other searches are
possible, choose No Match.

Verbeke, Brian Richard - 04/20/1963
Active | 200 Wimbledon Ct (Lake Bluff, IL 60044)

Verberena, Brunilda - 11/12/1970
Inactive | 111 Beachview Dr (Round Lake Beach, IL 60073)

Vergara, Branden Anthony - 09/22/1991
Active | 7798 Nursery Dr (Gurnee, IL 60031)

Verhalen, Brandon J -~ 01/21/1979

Process as a routine voter ensuring
that two judges verify signature
match

EV_A

Processed Change User  Power

Does voter's signature on Application for Ballot match signature on
screen? Two judges must verify voter's signature.
*A judge must initial the verification line.

Brandon J Verhalen

1979 / NA

411 E Lake Shore Dr
Round Lake Park, IL 60073

Does Not Match Signature Matches
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ePollbook programmed to know
what kind of ballot

Processed Hi Change User  Power

Select RECORD CHECK-IN to indicate that voter will vote this ballot style.

Brandon J Verh

ePollbook knows
to issue print-on- R
demand ballot . - Provisional ~ Precinct

Voted With: - Optical Scanner « ExpressVote

Review info with voter then select
“RECORD CHECK-IN"’

gged
1
Processed Help  Change User Power

Select RECORD CHECK-IN to indicate that voter will vote this ballot style.

Brandon J Verhalen, 1979, VID: 4718449
411 E Lake Shore Dr, Round Lake Park

DOB: 01/21/1979 Party: DEM

Bellot Style: Bollot Type:

Avon 32 Ballot Style 39 i e P/rgy{sional = Precinct

Voted With: « Optical Scanner « ExpressVote V’J
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One judge initials application

Waukegan 333
Ballot Style 001
NP

Mark A. Ballot

DOB: 02171958 ID; 12345678
123 County 51
Waukegan, IL 60085

Place ballot stock in
ExpressVote printer

=1 X
ExpressVote
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Press “CODE”

Processed Hi Change User  Power

File the Application for Ballot in the accordion file.

Insert an ExpressVote Ballot Card into the ExpressVote printer.

Press CODE

Bar code, precinct,
and ballot style
print on ballot stock

22



Early Voting Training for March 2020

Add your initials

Precinct and ballot style
numbers must match

-
Waukegan 333
Ballot Style 001

Mark A. Ballot

DOB: 0217/1955 1D: 12345678

123 County 51
‘Waukegan, IL 60085
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Variations you might see...

0000000123

LAKE/ILLINOIS
GENERAL PRIMARY 2018

03/-20/-2018

ELA 100 123, DEM ELA 100 123

AN

Township Precinct Ballot Style Party Township Precinct Ballot Style

Or you might see...

0000000123

LAKE/ILLINOIS
GENERAL PRIMARY 2018
0312072018

WEST DEERFIELD 396 593 REP WEST DEERF

TN

Township Precinct Ballot Style Party Township (truncated)

24
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No ballot style?
Only style in precinct

0000000123

LAKE/ILLINOIS
GENERAL PRIMARY 2018

0372972018
WEST DEERFIELD 391 REP WEST DEERFIELD

NN

’Township Precinct Party Township

Place application in
accordion folder

25
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Final coding screen

Did the Ballot Code print properly?
If yes, send the voter to the ExpressVote and select NEXT VOTER

If no, select PROBLEM to re-code the Ballot Card.

PROBLEM

Voter uses touch-screen to make
choices, then prints ballot

+ Direct voter with
ballot to ExpressVote
unit

» Voter Is not going to
ballot issuing area as
unit will print votes
on ballot stock

* May have to give
voter some general
operation
instructions

26
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Note the special tray for casting
ExpressVote ballots

Trouble coding
the ballot stock?

27
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If there is a
problem
coding the
ballot stock
- STOP

ExpressVote software
may not be running or
may have stopped

Do not send voter to
another unit

Voter’s information is
still in the print queue

Next voter processed will
get the previous voter’s
ballot information

Select “PROBLEM”

| Back

Did the Ballot Code print properly?

ANCEL |

If yes, send the voter to the ExpressVote and select NEXT VOTER

If no, select PROBLEM to re-code the Ballot Card

28
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Re-insert ballot stock in printer
and select “CODE”

20 g ? ®
Processed Chat Help Change User Power
Strike a line through the barcode of the miscoded ballot card.
Place in Miscoded Ballot Card Envelope.

Insert a new Ballot Card into the ExpressVote printer. Select CODE

SPECIAL CIRCUMSTANCES

Assisted Voter Affidavit
Grace Period Registration
Provisional voter

Inactive voter

Spoiled ballot

29
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SPECIAL CIRCUMSTANCE:
Assisted Voter Affidavit

Only affidavit to be com
manually

STATE OF ILLINGIS } Assisted Voter Affidavit

LAKE COUNTY Tewrship of Precines No

\ P U T —
of age or ower, Bhat | by resided in e and in Thes efection precinct 30 days nexd preceding this slecton: that | have not voled at ths
oo St  am i cly paniied votar I sty revpect | e rmctn
of 1 IPES QHOCHON DIRCING!.
Mark an “X" In the appropriste square.
O A 1 camotn of wiite the English language and Pereby request assistance (10 ILCS 5748, 17-44).
D3 8. By resen of hysical oty of [P STV—
k! o

Sigred and aMemed by

TO THE PERSON PROVIDING ASSISTANCE TO VOTER: You hirve taben pistectie by i volie & provide volng ssestance Linder a
ey W arn b, pivnacaily daties, o urathe 1o ) or wein e Engiar lrusge may be saated by 3 rrase o feed Individuals who
£t ' g wrion
You must mark e ballol as divected byt voter. Individusls wio make o
Fly, 'oted in relation 10 a PUB(ic Ueation, o i mark the Ballor otir than
Vi Carmod foll e wDRor'S intent, you must not mark the baikor in sy way. You may mol 5
DUBHC QUBSHIGNS For whom Ehe voSer INSIruCled you 10 Cast balols

OATH OF ASSISTANCE
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Offer ExpressVote as alternative

» No need to complete
paper affidavit

» Protects voter’s
privacy

SPECIAL CIRCUMSTANCE:
Grace Period Registration

31
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Grace Period Registration

* First-time registration

* Name or address update to current record

 Voter can be processed at any early voting location

* Must vote at the time of registration

» Applicant must meet all voter registration requirements
* Present two forms of valid identification

Considerations

* For a busy early voting site, set up a designated voter
registration station
» Allows faster processing of routine voters

32
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Because voters can vote and
register at any early voting
site, every search defaults to
“Entire Jurisdiction™

Requires two forms of valid
identification

* One must show current Lake County physical street address
» Not business address or PO box
» Alist of acceptable documents can be found
» Under the icon in the ePollbook’s upper right corner I:I
» On Grace Registration Form
» Insufficient identification?
* Process as a provisional voter

33
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OUR REGISTRATION FORM
IS MANDATORY

It is a self-certifying
form that is completed
and signed by the
voter

» Voter is signing the
attestation that they
are gualified to
register and vote

Use information on
form to enter into the
ePollbooks, not voter’s
1B)

DO NOT accept other forms
voters may bring in

» May not have

« All the information
we need

 Affidavit/attestation
at the bottom
specifically designed
for grace registration
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Grace Period Registration:
New Registration

Give clipboard and form to
voter

¢ |nstruct voter to:
» Complete the form

» Read the oath and
sign the form

» Return form to judge
when finished

* Present two forms of
valid identification

35
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Voter selects type of
registration

GRACE REGISTRATION FORM
FOR LAKE COUNTY, ILLINOIS RESIDENTS ONLY

USE THIS FORM TO:
Reqister to vole in Lake County, llinois.
] Re-register with new address to update your curent Lake County, [lnots voter registration record
Date moved
] Re-registar with naw name to update your current Lake County, linois voler registration recond

Voter completes #1 through #10

TYPE OR PRINT CLEARLY IN BL
List Name First Nigroe

ill | Sam |
Address whee you ive (Mouse Mo, Sireed Name) [ApUURLLGE | City/wiiagel Taam Ik [ Caunty

29 Van Dyke Dr Antioch | Lake

3 Maling Address (PO Box, i diferen from above) | Eityiviinges fown

Foimer Regiraton Address (Incluce Cy. Siaie and Zp Code) | Formes Courty 5. Farmer Name (¥ changed)

0 1D Number
Check the appicable box SN provide e approprane nUMDer on i Ame Bekow |

W wemcsiomeasunos H240 — 5873 0725
X Last 4 igits of Social o 90285

O  other

VOTER AFFIDAVIT

36
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Voter MUST date and sign form

VOTER AFFIDAVIT

| swear or affirm that:

» | am & citizan of the Urited States: This is my signature or mark in the center of the box below.

® | will be at least 18 years old on or before the next
general election;

® | will have lived in the State of lllinois and in my election
precinct al least 30 days as of the date of this election;

» The information | have provided is true to the best of my
knowledge under penalty of perury. If | have provided
false inforration, then | may be fined, imgasoned. of if |
am not a U.S. citizen, deported from or refused entry into
the United States.

GRACE Rl
FOR LARKE COUN

* Verify form is
completed and
signed

» You will be entering
information from #1
through #10 into
ePollbook
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Enter few letters of each name

| cANCEL |

Processed p  Change User Power

Enter the voter's information below.

Name DOB Address ID

{vot J’nd

For a new registration,
there should be no match

Processed Help ‘Change User Power
Enter the voter's info below.
Name DOB Address ID

fos I 3

No matches were found. Try again with an alternate name or spelling. Otherwise, select No Match

below.
].
LT

38
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Select “REGISTRATION”

Processed Help  Change User Power

The Voter's Record was not found in the pollbook.

* Select REGISTRATION if the voter has 2 forms of approved ID.

* Select PROVISIONAL if the voter does not have ID and cannot register.
* Select ACTIVE MILITARY if the voter does not wish to register and has
military |D and an active registered voter in the same precinct to witness.

PROVISIONAL i | ACTIVE MILITARY

Enter voter’s address from

Grace Registration Form, not
identification

Processed Help  Change User Power

Search for voter's current Address.

[299 ][Dir oak ‘Antioch ‘
m No Address Found

39
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Select valid address in blue bar. If
none found, call Early Voting Hotline

Back ‘

0 ? ® ©

? CANCEL.‘
u  Processed Help  Change User Power et
Search for voter's current Address.

[299 ][Dir oak Antioch -||Zip

m No Address Found

1 Result. Tap address below. If not found, you can try broadening the search by removing some

criteria. If no other searches are possible, choose No Address Found.
299 Oakridge Ct
Antioch 60002

Ask for voter’s move date.

If less than 30 days, not eligible to
register at this address

[ Back ‘ 0 ?

Processed  Help  Change User

When did the voter move?

1 ][1

40
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» When entering driver’s license or state identification
and Social Security number:

» Only one is required, both fields must be filled
+ Read screen for instructions

» For driver’s license or state identification, do NOT use
state abbreviation before or after

Make sure names are complete.
Fields outlined in red are required.

Back ‘ 0 ?
i nu Processed Help  Change User Power

Use the Grace Registration Form to edit the form below. Place "XXX'
in the ID box of the ID the voter did not present.

new ] Middle Name [voter l Suffix"M l

[G "G "1991

[299 Oakridge Ct ”Apartment

’Antioch “60002

’1324 ] v 2384950495

CANCEL '
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Enter types of identification
presented

[ Back ‘

Enter both types of ID presented by the voter in the box below.

IL DL, Library Card

Application
prints

42
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Read and follow screen
instructions

Processed Hi Change User  Power

Have voter verify the information on the Application for Ballot and sign.
Select CONTINUE when finished.

Antioch 5 Ballot Style 6

REP

Verify voter’s information

» Name and address
* Party, in a primary

* Voter’s signature

» Compare signature to
Grace Registration
Form to ensure both
are signed
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Pre-printed or print-on-demand
ballot?

aged n 3 ma p Banery. 3% DI 610 AM

? C] ©) | cANCEL |
Processed Help  Change User Power e sl

Select RECORD CHECK-IN to indicate that voter will vote this ballot style,
then hand the voter their signed Application for Ballot and direct them to
the correct ballot box at the Ballot Issue Table.

new voter, 1991
299 Oakridge Ct

DOB: 06/06/1991 Party: REP

Ballot Style: Bollot Type:

Antik  ePollbook will 2 - Provisional « Precinct
tell you

Voted With: « Optical Scanner - ExpressVote

Remember, to select
“RECORD CHECK-IN"

s R & 10
| cANCEL |

Processed Help  Change User Power

Select RECORD CHECK-IN to indicate that voter will vote this ballot style,
then hand the voter their signed Application for Ballot and direct them to
the correct ballot box at the Ballot Issue Table.

new voter, 1991
299 Oakridge Ct

DOB: 06/06/1991 Party: REP

Bellot Style: Bollot Type:

Antioch 5 Ballot Style 6 i - Provisional = Precinct

Voted With: « Optical Scanner « ExpressVote

CANCEL

44
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Follow instructions on screen

och Senior Gente Logged in as ma p
Back ‘ —— 3 ® ”? ®
| Menu Processed Chat Help Change User  Power

Make sure the Grace Registration Form is completed and signed by the
voter

Place completed form in the Grace Registration Form Binder

new voter
Antioch 5 Ballot Style 6

Completed Grace Registration
Form

* Place in the
Completed Grace
Registration Forms
Binder

» It is CRITICAL we get
the completed forms

* This is our only
record of the voter’s
registration

Completed Grace Registration Forms

45
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Grace Period Registration:
Address Change

GRACE REGISTRATION FORM
FOR LARE COUNTY, ILLINGIS RESIDENTS DMLY

Date voter moved

Mo 177 NN o 77 S ol
Current Address _ 1276 Queen Ann Lane | Gurnee | GOO3T | Lake

Old Address
e V32T 1234 7654
oy e X555 __ ST T.

46
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Find Elisabeth’s current record

ma p - T 554 AM
3 ® 7 CANCEL
Processed Chat Help Change User Power C——

Enter the voter's information below.
Name DOB Address ID

e = =

2 Results. Tap voter below. If not found, you can revise your search. If no other searches are
possible, choose No Match.

Volchenko, Ellis, Il -~ 12/20/1981
Active | 718 Fellows Pl (North Chicago, IL 60064

'@ Voliing, Elisabeth A - 01/11/1970
| Inactive | 321 Oakhill Ct (Antioch, IL 60002

L

‘Show Matches from Polling Place Only

Select “No Match/Challenge”

3 o ?

Processed Chat Help Change User  Power

oo, O] 5 5 AM
CANCEL

Ask for voter's address. Do voter's name and address match the
information below?

Elisabeth A Volling (1/11/1970)
321 Oakhill Ct
Antinrh

\( 1 No Match / Challenge
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Elisabeth’s address has changed

= 3 ® 2

Processed Chat Help  Change User Power

Select NAME CHANGE if voter's name has changed.

CANCEL

Select ADDRESS CHANGE if voter's address has changed.
Select VOTER CHALLENGED if the voter was challenged at the polls.

*If the voter's name AND address have changed they will need to
reregister. Select ADDRESS CHANGE and choose REGISTRATION.

- VOTER CHALLENGED

Enter her current address from
Grace Registration Form

oy 95% NN

*® 7 | cANCEL |

Processed Chat Help  Change User Power

Ask the voter for their current address.

[1276 ][Dir que ‘Gurnee ‘
m No Address Found
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Valid Lake County street address

» Lake County Street Master is the U.S. Postal Service’s
database in ePollbook.

» Must be a residential, physical street address
» Business address or P.O. box not valid for registration
* If no address found; call Lake County Clerk’s office

Valid address found

3 ® ?

Processed Chat Help  Change User Power

Ask the voter for their current address.

[1276 ][Dir que Gurnee -|Zip

m No Address Found

1 Result. Tap address below. If not found, you can try broadening the search by removing some
er searches are possible, choose No Address Found.

49
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100

Enter date voter moved

3 * 7

Processed  Chat Help  ChangsUser Power

What date did the voter move?

I

Voter has options

mp [

3 bt ? ® (©)] i-CANCEL |

Processed Chat H;|D Change User  Power

Voter moved outside their precinct more than 30 days ago, and less than 4 a
years ago. Voter's new precinct is at this polling place.

* Select REGISTRATION if the voter would like to update their registration
and vote. This requires 2 approved forms of ID.

* Select PROVISIONAL if the voter does not have ID and insists on voting
a full ballot.

PROVISIONAL

50
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101

102

New information will populate

V_Artioch Townanp Offic 0gged in as ma p Batery 555 [ 957 AV
Back | ﬁ C] P@r | cANCEL

Use the Grace Registration Form to edit the form below. Place "XXX'
in the ID box of the ID the voter did not present.

[Elisabeth ] Middle Name [Volling l Suffix"F l

[1 I[11 "1970 l

[1276 Queen Ann Lane I[Apartment

Gurnee “60031 l

| u |
e | o

Add driver’s license, state identification,
or last 4 digits of Social Security number

v wnship Office Logged in as ma p Barery 555 [N 957 AV
Back | — C] (©) | cANCEL
—— Menu P T

Use the Grace Registration Form to edit the form below. Place "XXX'
in the ID box of the ID the voter did not present.

[Elisabeth ] Middle Name [Volling l Suffix"F l

[1 I[11 "1970 l

[1276 Queen Ann Lane I[Apartment

Gurnee “60031 \J

3454 ] [v32112347654 l /
| ~
CANCEL
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Enter types of identification
presented

3 nd

Processed Chat Help  Change User Power

Enter both types of ID presented by the voter in the box below.

1l DI, Com Ed bill

103

Have voter verify application

information verity tis T
1 e is new B
[ Back | T L address

Have voter verify the information on the Application for Ballot and sign
Select CONTINUE when finished.
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Verify information and
select “RECORD CHECK-IN"

f— 3 ® ? C] (©) | cANCEL

Processed Chat Help  Change User Power

Select RECORD CHECK-IN to indicate that voter will vote this ballot style.
If voter is not in their preferred location prepare to print an ExpressVote
Card.

Elisabeth Volling, 1970, VID: 50137041

1276 Queen Ann Lane, Gurnee 60031
DOB: 01/11/1970

Ballot Style: Ballot Type:

Warren 296 Ballot Style 439 i - Provisional = Precinct

Voted With: « Optical Scanner « ExpressVote

CANCEL

105

If voter is not in preferred site,
ePollbook will guide you

oo I

- ? ® ©) CANCEL

Processed Chat Help  Change User Power

File the Application for Ballot in the accordion file.

Insert an ExpressVote Ballot Card into the ExpressVote printer.

Press CODE

106
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All ballots are initialed by
judges

107

Information must match

0000000123

0000142

LAKE/ILLINOIS

Precinct and
GENERAL PRIMARY

Waukegan 333 ballot Style

Ballot Style 001

NP o
Mark A Batot (and party in a

WAUKEGAN 333 001 NP WAUKEGAN

DOB. 021711055 1D 12345678 rima )
123 County 51 P ry

Waukegan, IL 60085

108
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109

110

Place application
in accordion file

Completed Grace Registration
Forms

* Place in the
Completed Grace
Registration Forms

Binder

» It is CRITICAL we get
the completed forms

* This is our only
record of the voter’s
registration
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111

112

SPECIAL CIRCUMSTANCE:

Provisional Voter

Reasons

* In circumstances where identification is required, voter
cannot produce any identification or registered voter in
same precinct as witness.

» Voter requested and received ballot by mail, appears in
the voting site, and cannot surrender ballot.

» \Voter Is already marked as voted, appears in the voting
site, and insists on voting.

» ePollbook shows that voter is already processed under
Grace Period Registration and insists on voting.
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Provisional ballots

» NOT put in the ballot bin during early voting or on
Election Day

* NOT initialed by judges

» Secured by judges and returned to the Lake County
Clerk’s office

* Voter has seven days after Election Day to present
required documents to the Lake County Clerk’s office

 Lake County Clerk’s office will review documentation
presented by voter for determination

113

Provisional ballot supplies

Provisional
Voter Envelope
How to Process P

a Provisional Voter

~ Spanish
~ Template

Why Your Ballot : A
Is Provisional Provisional
Stamp

114
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Provisional Ballot Envelope

* Do not use Grace
Registration Form

» Envelope is an
affidavit

* Serves as voter’s
registration form

115

Provisional Ballot Envelope

» Judge completes
front and back of
Provisional Ballot

Envelope
» Voter and judge sign

116
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Provisional Ballot Envelope

» Enter information on

envelope into
ePollbook

* Select “*Provisional”
when given the on-

screen choice

* |f ePollbook can’t
find voter’s address,
contact our office

117

Enter “Ballot access number”

Select Ballot Style if n

Mark A Ballot, 1955, VID 4
123 County St, Waukegan
DOB: 02/17/1955

Waukegan 333 Ballot S

23765 EE

: | CANCEL
O Vater on early 1and [ Election Day registration, but
claims did not y required 1D not presented

O Vating time extended O Veter not listed as eligible voter

Supporting or oppoesing facts:

T hadr ,;.-"_f.J_r.f_-x’.;.'
ELECTION JUDGE SIGNATURE

Carole Miller
PRINTED NAME OF ELECTION JUDGE

Ballot access number

23765

Voted With: Optical Scanner - ExpressVote

CANCEL . RECORD CHECK-IN

118

PROVISIONAL VOTER
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Use provisional stamp.
Avoid the timing marks.

Do not initial ballot.

HE B N SR EENEEEEEEEEEEEEEENE 0
| K LAKE COLNTY 1LLI0IE | |
- PROVISIONAL P — .
CFFICIAL BALLOT
] BOLETA OMCIAL ']
1 Waukegan 333 Ballot Style 17 Boleta Estilo 1 al thw el iy ie =
w sl i CGaneaa
M HETALIGTICS Th W FREINETRITCEINES PARA | G5 WITANTER as, f.prl 2'2:."1'5 el 1
Tawitle, 90 b the sl i the e ot pou chakes e 1705 o Tosost  enledn sae, B e ool 1 e o A .
B o' e blark space orovkced and .\-'nc the c:rdlc':lnd nae In et space. Hcrj‘ to the carc of Inslucdons| - 1o -c:pT i;'" -rr‘.'w-a ;\v.' i =
oostad (7 the woang Eomin H vow dzar, sl or emorenuzty mark This balket ask for ancther. Read melol|§ .,,;.;- &
S S e e e A
i f ,'.c'\nm_.x 8 ANl del 20749, [ ]
v i, M o G X ; ?‘i:'::..:mm T O Canrns
| o £ o & _J"“'""" RIS ) e Spaonly Sek Rabin M. O'Coner |
LAKE COUMNTY
[ ] FEDERAL FEDERAL CONDADD DE LAKE 1
¥ FORPRESIDENT OF THE UNITED FOR REPRESENTATIVE N A L S L LU R .
STATES 3 28 il chet
] FARA PRESIDENTE DELOS | TENTH CONGRESSIONAL DISTRICT T e A sE N
CETADDS UNIDOS FARA REPRESENTANTE Eid EL A ' T

For the voter

» Remove and keep the white receipt from affidavit
envelope

» Give voter

+ Ballot
Ballot marking pen
Provisional Ballot Envelope
Verbal instructions for returning the ballot
Directions to voting booth
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After marking ballot, voter will

» Fold the ballot

» Place it the in
Provisional Ballot
Envelope

* Seal the envelope

* Return sealed
envelope to the
judge

121

No provisional ballots in bin

122
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123

124

Locate Provisional Ballot
Security Envelope

Voted provisional ballots

* Enter voter’s
information on
security envelope

Place sealed
affidavit/ballot
envelope in security
envelope

Return security
envelope to ballot
cabinet
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Give to voter

* Provisional Voter
Ballot Receipt

* Why Your Ballot is
Provisional
information sheet

» Reminder about the
ballot access number

125

SPECIAL CIRCUMSTANCE:

Inactive Voter

126
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Inactive voter that has not
moved

» Always follow the prompts on the ePollbook screen

* Voter signs under the application and the affidavit,
election judge signs on affidavit

» Can use witness or 2 forms of identification to prove
residency

» If identification chosen, record the 2 forms on the
application (must contain voter’s Lake County physical
street address)

* Voter information card from Lake County Clerk’s office is NOT
identification

127

Application

Voter’s application signature

Election judge’s initials

Voter’s affidavit signature

Affl daV It Election judge’s signature

Identification presented

128
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SPECIAL CIRCUMSTANCE:

Spoiled Ballots

129

Spoiled ballot process

Voter folds ballot & places in Spoiled Ballot Security Envelope and seals
Judge completes information on envelope

Re-processes voter on ePollbook

New application prints out — will indicate it is for a spoiled ballot

Issue new ballot to voter

Place spoiled ballot in spoiled ballot collection envelope
Place application in accordion file — no need to locate first application

Precinct
Ballot Style

Party

SPOILED BALLOT SECURITY ENVELOPE

Voter inserts incorrectly marked ballot in this envelope and seals.
El votante inserta la boleta incorrectamente marcada dentro de este sobre y lo cierra

130
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Detailed steps

» Enter spoiled ballot
information on front
of collection
envelope

* Keep in ballot
cabinet drop file

131

Locate voter

Logged n a3 map
® 2

Processed Chat Hellp Change User  Power
Enter the voter's information below.
Name DOB Address ID

CRN )

2 Results. Tap voter below. If not found, you can revise your search. If no other searches are
possible, choose No Match.

Smith, Marilyn Delores - 11/04/1943
! Active | 'BD"IE&'.ln'nlr!gh%lmDi'_Apt.‘fM (Antioch, IL 60002)
Smith, Martha J - 05/08/1 52
ocgPil 60002)

Show Matches from Entire Jurisdiction

#fesle s m

132
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133

134

Verify that you have selected
the correct voter

ach Sarr Carte Logged i a8 ma b Battory 100% N 52 A
Back 3 g ? ® (©) CANCEL

Processed  Chat Help  ChangeUser Power

Ask for voter's address. Do voter's name and address match the
information below?

*If the voter is challenged by someone in the polling place select Does Not
Match.

Martha J Smith (5/8/1962)
554 Longview Dr
Antinch

)

No Match / Challenge -

Select “CANCEL/SPOIL”

3 [ 2

Battery: 100°
Processed  Chat Help  Change User Power ‘

CANCEL |

Voter has already been checked in at this location. You may cancel the
voter's check-in, or spoil the voter's ballot if the voter did not cast their
ballot. Call the Election Office at (847) 377-2328 for authorization to
continue.

* Select CANCEL/SPOIL if you received permission from the office.
* Select PROVISIONAL if the voter insists on voting again without
permission from the office.

PROVISIONAL

s DI 502 AM

ALREADY VOTED AT THIS LOCATION
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Voter’s year of birth

Lo = IR 345 AM
o g [CANCEL

You have chosen to spoil a voter's ballot. Enter the voter's Year of

Birth below. Have voter fold their ballot and place it in the Spoiled

Ballot Envelope. Select CONTINUE to process the voter again.

Type here

ALREADY VOTED AT THIS LOCATION

135

Select “SPOIL BALLOT”

3 ® = ® ©) CANCEL
Processed Chat Help Change User Power ——

Select CANCEL CHECK-IN to cancel the voter's check-in.

Select SPOIL BALLOT to spoil the ballot record and apply for a new ballot.

SPOIL BALLOT CA NEXT VOTER

136
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137

138

Back | 3 ?

Follow on-screen directions

map
? ®
Processed Chat Help  Change User Power

You have chosen to spoil a voter's ballot.

Have voter fold their ballot and place it in the Spoiled Ballot Envelope.

Select CONTINUE to process the voter again.

Re-process as routine voter

CANCEL

Help  ChangeUser  Power

Ask for voter's address. Do voter's name and address match the
information below?

*If the voter is challenged by someone in the polling place select Does Not
Match.

Martha J Smith (5/8/1962)
554 Longview Dr
Antinch

No Match / Challenge i '

Battory 100% N 52 A
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Spoiled ballot application

Note that the second
application prints
“SPOILED BALLOT”
at the bottom

139

Voter again verifies information
on application and signs

2 *® 7

nu  Processed Chat Help  Change User Power

Have voter verify the information on the Application for Ballot and sign.
Select CONTINUE when finished.

140
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141

142

Signature verification

map

® 2

Processed  Chat Help  Change User Power

Does voter's signature on Application for Ballot match signature on
screen? Two judges must verify voter's signature.
*A judge must initial the verification line.

Martha J Smith

1962 / NA e
554 Longview Dr WM%MM

Antioch, IL 60002

Does Not Match ¥ signature Matches

Select “RECORD CHECK-IN"

ma p

2 ® ©) | cANCEL

Chat Help  Change User Power

Select RECORD CHECK-IN to indicate that voter will vote this ballot style,
then hand the voter their signed Application for Ballot and direct them to
the correct ballot box at the Ballot Issue Table.

Martha J Smith, 1962, VID: 50033886
554 Longview Dr, Antioch

DOB: 05/08/1962

Bellot Style: Bollot Type:

Antioch 5 Ballot Style 6 i - Provisional = Precinct

Voted With: « Optical Scanner - ExpressVo

CANCEL ~ 'RECORD CHECK-IN
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Daily Closing Procedures

143

Procedures in manual

» Follow steps in
EARLY VOTING (&=
manual eSS

» \Work as a team to

accomplish all tasks

144
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Locate and complete
Daily Application Envelope

Record
“Public Count” Record date at

from each tabulator end of day

Applications.

Ela Township Offi
Date:

N mber of Voters
End of Day Next Morning
Tabulator 5

Tabulator 6

ePollbook total Tola! Initial at bottom
Confirm it matches sfolbook ot both at end of day
total from Tabulators o= ot iees — and next morning

ch the total on the ePollbook. If there is 3
ine at (847) 377-2456.

145

Find voter total from menu go
to “ADVANCED”

LAKE V 10.010
Main Menu

Election Name: 2016 General Election

Polling Place:  Antioch Senior Center

VOTER CHECK-IN

Last Update: 0212015 v34.126.3 Banery: 5% [

146
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Go to “SUMMARY™

LAKE V 10.010 Antioch Se
Advanced Features

M\
0 :
SUMMARY | CONFIGURATION

Banory: 95% [0

147

Total voters processed

LAKE V 10.010 Ao

Summary of Vote

Provisional Ballot Totals

As of 11/8/2016 6:29 AM Banary: 05% [EH

148
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Check for pending voters on
each ePollbook

LAKE V 10.010
Main Menu

Election Name: 2016 General Election

Polling Place:  Antioch Senior Center

VOTER CHECK-IN ' ADVANCED

149

Go to “CONFIGURATION™

LAKE V 10.003 Foss Park District Community Center
Advanced Features

(1\
pas)

&3

CONFIGURATION

150
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Click on the pending number
to force an upload

LAKE V 10.010 Antiach Senior Center
Configuration

 Lock polisite at
|Anuoch Senior Center

151

“Public Count” from each ballot
bin

March 2016 General Primary 3 4
Lake County, llinois @ Q
03/15/2016 ool e

- A LI

Welcome. Please
insert your ballot.

152
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Confirm tallies match at

the end of each day

Report discrepancies immediately

153

Remove voted application from
all accordion files

+ Place voted
applications in
Daily Applications

Envelope

* Seal and secure
envelope in file
cabinet

154
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Power down all ePollbooks

AskED ePollbook

This will power off the d
Proceed?

- Power Off Cl Cancel

155

Power down ePollbook printer

156
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Power down ExpressVote printer

— .-

23O

S
S

157

Leave jetpack powered on

» Should always
remain turned on
for the duration of

early voting

* No need to turn off
every night

158
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Lower ballot counter screen &
lock #3

159

Lower cover and lock #2

160
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Turn off the ExpressVote and
lock compartment

"

F i) \
Ly
\" . iﬂ___' :.
‘_- '.. “hs#

161

Secure cabinets and pouch

* Secure applications in
file cabinet

» Lock file cabinets and

place blue seal over
lock

 Place keys in pouch

» Record red tie security
number on card

+ Insert card in pouch
and seal
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Outside signs

* |If the sign contains
hours, it can remain
standing

» If the sign does not
show this
information, lay
down in place so not
visible from the
street

163

Final Day of Voting...

After all voters in line have been served

164
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Different ending dates

 Saturday, March 14
» Twelve sites with regular hours

* Monday, March 16
» Four sites with extended hours
» Gurnee Village Hall
» Jane Addams Center (Bowen Park)
» Lake County Main Courthouse Lobby
» North Chicago City Hall

165

Final closing procedures

» Follow steps in
EARLY VOTING (&=
manual eSS

» \Work as a team to

accomplish all tasks

166



Early Voting Training for March 2020

Locate Daily Applications
Envelope in blue tub

Daily Applications

167

Record Precinct Ballot Totals on
envelope

Provisional Ballot Totals
1 [

| Ballot Style | Ballot Type | Optical Scanner| _ ExpressVote

Antioch 6 Ballo._. Provisional
Sub Total

As of 11/8/2016 6:29 AM

168
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Check for pending voters

LAKE V 10.010 Antiach Senior Center
Configuration

 Lock polisite at
|Anuoch Senior Center

169

Record “Public Count” from
each ballot bin

March 2016 General Primary i _
Lake County, llinois a m

03/15/2016 ol

E '-f':i-- CoE ;; AR

Welcome. Please
insert your ballot.

170
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Daily Applications Envelope

» Totals should balance

» Sign and date

» Place voted
applications in
envelope

» Seal and secure

envelope in file
cabinet

171

Secure all ballot bins as Iin
daily procedures

172
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Return power cord
to compartment

173

Close door and
lock #1

174
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175

176

ExpressVote
terminal

» Turn off and relock
access door

* Unplug power cord and
place in cloth case

» Return terminal to cloth
case

» Pack table in its box
» Place next to ballot bins

Pack in cloth case
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Disassemble table and pack

177

Power down ExpressVote printer

| - A =
\ 5

S,
S

178
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ExpressVote printer

» Unplug printer
» Remove cables

» Pack printer in
styrofoam packing
pieces

» Place in cardboard
box

» Place in file cabinet

179

Take down all signs and booths

180
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Power down all ePollbooks

AskED ePollbook

This will power off the
Proceed?

- Power Off Cl Cancel

181

Power down ePollbook printer

182
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Add security tie
to ePollbook’s
zipper tabs

183

jetpack

* Turn off and unplug
» Pack in pouch

» Place in blue tub

184
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Gurnes Village Hall

EARLY VOTING ONLY HOTLINE 377 3488 ELECTION JUDGE SCWEDLL el

REMEMBER...

Red binder
MUST be
returned in
the blue tub.

185

I_]l Lock ballot cabinets

Place blue seal over lock

——  Write serial number on security
= card

File cabinet

and keys

¥, Remove red tie from pouch

Place card with writing showing
and keys in pouch

EI Place keys in Security Materials

Pouch and seal with red tie
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Blue tub

» Pack supplies and envelopes as per packing list on blue
tub
» Security Materials Pouch
= Extension cord
* Power strip
» Electioneering zone measuring wheel
+ Place next to ballot bins

187

“PROUD TO SERVE -

L/

Thank you!

You will do a
great job!

Robin O’Connor
Lake County Clerk

188
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