
Releasing a Lien in 
Lake County 

 
Releases for properties located in Lake County should be 
recorded in the Lake County Recorder of Deeds Office. 
 
Releases are accepted for recording in person or by mail. 
Once recorded, the document will be assigned a 
document number, scanned, and entered into a 
Grantor/Grantee index.  The original document will be 
returned to the party named on the document. After 
recording, land records are available for public viewing.  
 
After paying off your debt or re-financing, it is suggested 
that you confirm that your “Release” has been prepared 
& submitted for recording by your lender. 
If there is anything that our staff can do to help make this 
process easier for you, please let us know. 
 
 
 

 
 
 
 

18 N County St – 6th Floor 
 Waukegan, IL  60085-4358 

 
Phone: (847) 377-2575        Fax: (847) 984-5860 

Email:  recorder@lakecountyil.gov 
Website:  www.lakecountyil.gov/recorder 

http://www.lakecountyil.gov/recorder


Releasing a Lien in Lake County 
 
Liens are recorded to place an encumbrance or obligation 
against a property and/or owner. Mortgages, home equity 
loans, mechanic’s liens, judgments, state & federal tax 
liens are all examples of liens that would be recorded in 
Lake County. 
 
Upon payment or satisfaction of the obligation, the lien 
holder, lender etc. will issue a document known as a 
“Release or Satisfaction”.  
Per statute, (55 ILCS 5/3 5020.5) the release must 
reference the recording number of the original lien 
document being released. In Lake County, the recording 
number will consist of seven digits (example: 6543210). 
 
The seven digit number is necessary to help title 
searchers link the “Release” with your specific lien. 
Without it, issues may arise on future title searches done 
on your behalf. There could be doubts on whether a 
specific mortgage or lien holder has been paid or not. 
 
Various banks perform the task of issuing releases in a 
variety of ways. Many banks send the “Release” directly 
to the Recorder of Deeds Office for recording. Some 
banks may send it to the property owner. In either 
scenario it is important for the homeowner to make sure 
that the “Release” has been recorded in Lake County. 
 
The Recorder of Deeds Office has no authority to issue a 
“Release”. Only the agent of the lien holder or court may 
issue the “Release”. 
 



Obtaining copies of your Release: 
• If recorded, feel free to contact the Recorder of 

Deeds Office. The copies staff can send you a copy 
by US Mail, e-mail or by fax.  

• If not recorded within a few weeks, you will need 
to contact the lender or lien holder. 

 
Many banks have a Release Department that can help.     
It is suggested that you contact the bank & request that 
the “Release” be sent directly to you, rather than to the 
Recorder of Deeds Office. Sending the Release directly 
to you will allow you to know status of your Release. 
 
Upon receipt, it is your responsibility to have the 
document recorded in Lake County. You should submit 
the original (not a copy) to the Recorder of Deeds by 
mail or in person. Most “Releases” consist of a page or 
two and are notarized. They must contain the original 
seven digit document number & the borrower’s name(s).  
 
Internal Revenue Service Releases: 
Upon payment by the taxpayer, the IRS usually sends the 
“Release” directly to the Recorder of Deeds Office for 
recording. Some IRS liens automatically release after a 
period of 10 years. In those situations, no release 
document is forwarded to Lake County. The original lien 
document also serves as the release. The Recorder of 
Deeds Office has no authority to issue a release for any 
IRS Liens.  
Refer to IRS Publication 1450, Request for Release of 
Federal Tax Lien or the IRS website http://www.irs.gov  
or call 800-913-6050. 
 

http://www.irs.gov/pub/irs-pdf/p1450.pdf
http://www.irs.gov/pub/irs-pdf/p1450.pdf
http://www.irs.gov/


Illinois Department of Revenue Releases: 
Tax lien releases, dated after 1/01/2003, are only 
accepted directly from the Department of Revenue. 
For further information: 217-785-5299. 
 
Out of Business Banks: 
Banks merge & often change names. This can create 
confusion for borrowers and title searchers when 
researching old transactions. As you know, just because 
your bank merged or went out of business, it does not 
mean that you didn’t continue to pay your mortgage. 
With the old bank no longer in operation, it may be 
necessary to contact the new bank for the Release. 
  
The following two contacts can assist you with names of 
the new bank organizations. They will only inform you 
of the new bank’s name not any account information, 
only your bank knows those details.  
Chicago Bank Supervision 312-793-7090 
Office of Thrift & Supervision 312-917-5000 
 
In the rare event that the FDIC has control of your 
records, there is also a resource: 
FDIC  Attn: DRR Customer Service Center 
1601 Bryan Street, Dallas, Texas 75201 Attn DRR  
888-206-4662 
http://www.fdic.gov/consumers/consumer/information/lien/ 
 
Recording Fees: 
The recording fee in Lake County is $60 for most 
standard documents. The fee varies for non standard 
documents. Please visit our website or call us for 
additional fee information.    01/2018 

http://www.fdic.gov/consumers/consumer/information/lien/

