BBJ Training - November 2020

Welcome to

2020 Election Judge

Ballot Box Training and Certification
. Robin M. O’Connor

| ake County Clerk
LakeCountyClerk.info

Customer service IS our business

confidence that
I vote is counted

Professional
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2020 Elections

November

Races on the 2020 ballot

North Shore Water Reclamation
District Trustee in districts 1,2 & 4

» Unexpired 2-year term in district 5
Circuit Clerk
* Coroner
Recorder
State’s Attorney

Count_)/ Board Members in districts 1,
12,13, & 16

_ t dictrict 31' » Unexpired 2—year term in district 20
- 19" Circuit Court Judgeship in 34

Representative in districts subcircuit
52613?7 58, 59, 60, 61,
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New for 2020

« ExpressVote replaces the AutoMARK
Terminal, printer, and blank ballot stock
Prints on-demand ballot
+ Ballot bin keys are also used for the ExpressVote terminal

COVID-19 Safety Protocols

inform, _ﬁon provided by the Centers for Disease Control
as state and local guidelines, we will provide for the

nd lﬁi_elds','_
s

glo .
-s"nee‘_ze'guards 1o be placed in front of ePollbooks, and
spieeze guards for issuing ballots.

All Election Judges will be required to wear a face covering while at the
polling sites. We ask that judges remain vigilant and remind voters that
____social distancing protocols should be followed and furthermore,
lr)e(ﬁ)r{\mend to voters that they use their own ink pen to mark their
__ballot,
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Public Act Highlights

r November election
on Lo vote by mail sent to those who recently
gistered
vic group also sending applications
not returned, Secretary of State will send reminder in mid-
ptember and mid-October
_ Voter can still vote early or on Election Day
Finalizing details
__» Postage-free drop boxes
’ :Aun_i_v_ersal voting site to serve all voters
student election judges can be 16 years old

_* Election Day is an lllinois government and school holiday

Preparation
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Vote before Election Day

By Mail

« Online ballot request form at LakeVoterPower.info

= 15t day to mail ballot is September 24, 2020

= Last day clerk’s office can mail a ballot is October 29, 2020
= Your voted ballot must be postmarked by Election Day

Early Voting

e October 19 to November 2, 2020
= Can visit any early voting location
= \Weekday, evening, and weekend hours

AVIRUS UPDATES '~

One election web page-
LakeCountyClerk.info

- Voting options,
dates, and locations
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Read checklist and manual

BALLOT BOX CHECKLIST &

o

BALLOT BOX
MANLAL

Online Reference Library
ElectionJudge.info

Election Judge Reference Library

This web page will provide links ta the mast current election judge ressurce materals ta ncude

g clansnom presentations, chockists and onne videas. Acrobal Roades is mquind o open and vies
presentations some of these documents

Mursing Earty
Homue Voling

Checklist
Mamzal

PowarPoint
prientitivne,
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Take a test drive
to your voting
site

Other Are meals brown
prepration bag or pot luck?

Arrive election
morning before
5:15 AM

Pay schedule

very two years in even years
miust also work on Election Day

llot Issue Judge _ $140

Certified Ballot Box Judge (if assigned) $180
/o ces Judge (if assigned) $170

Serving out of township (not home site) +$10
Nursing home voting before Election Day +$30
Early Voting Judges $10/hour
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Before Election Day

Page 19

Voting site and contact information
mailed to Ballot Box Judges

VOTING SITE & SETUP/DELIVERY NOTICE

H Phon [847) 551212
Special Vetng Roam Gymnasien
instructions
s s - This voting ste & hancicapped accessible
7 You wil find a room setup diagram for your vobing site in the Baliot Box Judge
wmvsicpe There wil also be 3 copy In T Ste Manager's green binder
7 Bailot plck up ocation
7 g Lake Couny Clark
__ Ballot pick up T8 oyt

Waukegan, IL 60085

I {drop off kocaticns cannot be changed)
Lake County Clerk.
18N, County St

. Transfer Site Waukegan IL 60085

(Approximately 2 - 2% weeks before Election Day)
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Also included

Scheduled Election Judges for the
Election Name and Date

JUDGE NAME PHONE
(347} 685.1212

| (aa7) 851212
Shirlay | Vole (347} 888-1212

[ Emma Patriot

Judge's name

name

Call to confirm

g access on election eve and Election Day
N used for voting
ey are working
_» Meal arrangements (pot luck or brown bag)

C.aI-II"Cl.ér-k’s office immediately if any changes
are noted!
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Thursday or Friday
2 BBJs together pick up materials

Red Rolling Case Black Rolling Case

White Ballot Transfer Cases

VOTING MATERIAL 5

PRORERTY o
\ARE COUNTY CLEw

Provisional Ballot Transfer Case Red Bag

Ballot Box Judge Red Bag

10
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Election Eve Setup

Page 21

11
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Bring Ballot Box Judge red bag

Voter Services Judge responsible
for this setup

_'e__\jlient_\iSant there - here are the steps

12
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CARMEN SCHOOL (Voter Entrance: Main Entrance /Handicapped Entrance: Same)
Waukegan, IL 30x68
Attention! Use this diagram as a guide — ‘r:“may not accurately represent the amount Mi-fi JetPack -
and type of equipment delivered to this site. Make every efforl to maintain a circular flow
and minimize path-crossing. Keep cords out of the path of volers and judges Jelpack shoukd remain on the Voler Services Tabe.
Note any lay 2 return this di in Site Manager Binder. IF:Ignallhwuk,nmJetpnlp!rgbum wath
strongest signal and note the newlocation on layout
Return updated layoutin Site Manager Binder.

‘ Check-in

Check-in
Table

B Services Table

Table

Ballot Issue
Table
=] %

&

b

oS
=
2| ‘
% L

Tipoog™ [ peog™ 7} noog

p frann| \buoon | s,
vering) /vios

Booin \/ B \/ Boot

]
G
G

uayayy

(] L
3

s _ ®
= E i\ Vs, zmi;m(;&ﬁi = el
= . 15 ord tof

T voting), fuen 3 o e 3 @ Extension Cf

- Bootfy o] Baoit s/ Beot\{ Bt -3 [ (if needed)

(S < N

= {?{mﬁﬁ?\_ém‘ \mn—éwﬁ,‘imi ;\mﬂ‘ sjsaQ JandwoD g Jaunog ‘ | uonelg aagon

25

jetpack delivered in red bag
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Turn on

14
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Place all
ePollbooks
on correct

table

;-_': Destination is on label

Open every
ePollbook case

 Cut zip tie connecting the
zipper ends

* Unzip case and lay out flat

15



BBJ Training - November 2020

Power

Power on ePollbook | button

» Lift cover of ePollbook

» Power button is on left
corner on lid’s exterior just
below label

* Hold power button 4-5
seconds

Select “AskEd ePollbook™

16
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ePollbook
Login Information

Check-In ePolibook
User name: S
Password: s

Voter Services ePollbook
User name: s
Password: S

Enter “User Name”
and “Password”

to

33

Enter your name

ask
)

17
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Stop at this screen

LAKE V 10.003
Main Menu

File download progress

Election Name: November 3, 2020 General Election

Polling Place: Carmen School

VOTER CHECK-IN ADVANCED

Continue with ballot bin setup

18
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Waukegan, IL 30x68

CARMEN SCHOOL (Voter Entrance: Main Entrance /Handicapped Entrance: Same)

Attention! Use this disgram as a guide — ‘r:“may not accurately represent the amount Mi-fi JetPack —
and type of equipment delivered to this site. Make every effort to maintein a circular flow
and minimize path-crossing. Keep cords out of the path of volers and judges -Jelpack b TR L e
Note any lay b return this di in Site Manager Binder. IF signal i’ weak, move Jetpack Io!ngbusm with
strongest signal and note the newlocation on layout

Express Vote

Ballot Issue
Table

Ballot Issue
Table

Return updated layoutin Site Manager Binder.

. &1 [
: ‘mm_L J—mm_

‘ Check-in

Check-in
Table

Table

igoog Tipoog™ [ ieog 7Y noog
doon \timoy/ s

oting\ feting) yoing Voring) von

Booth \/ Booth |/ Boceh, Booth \/ Booth h
\Gurzan \fumon, |\, s [\t

Extension cord to|
if needed)

1
B
Juig 1028

Vi) N

| uonelg aagon

1]

:
&)

Bins

uayayy

f

37

Ballot bin has two keys

19
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Confirm serial numbers

Back of ballot bin

20
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Surge protector

After polls c_I'ose,' return
iith surge protector
_attached to plug

On front of bin

21
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Open ballot counter screen

hd

*ﬂDSZOO(i)N

First screen
Logo screen will appear first when the ballot counter screen is lifted

22
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...next screen IL BMW Eng Span
linois
11/08/2016

Then select
“Open Poll”

0 This voting device is ready for poll to be opened.

/ Election definition found: 1L BMW Eng Span
0001 POLL 1

, Plugged into electricity!

o‘- Make sure the election definition is correct and that there
voting machine befare continuing with opening the poll

—
Open Poll

23
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Opening polls...

Ballot Status
Accounting Report

Records number
of blank, over-
voted, and under-
voted ballots

IL BMW Eng Span
Illinois
11/08/2016

‘ B — R

Opening poll. Please wait...

o ®e

IL BMW Eng Span
Illinois

11/08/2016

Ballot Status Accounting Report
Printing report. Please wait...

24



BBJ Training - November 2020

Zero Totals 1L BMW Eng Span

i
Report 11/08/2016

Proof that there Zero Totals Report
are no votes Printing report. Please wait...
tallied or ballots

cast

Press “Go to IL BMW E
Voting Mode" Illin

11/08/2016

Public Count: 0

Protected Count: 41
The poll is open and the voting device is now ready for voting.
For report options press "Report Options” now.
To start accepting ballots press "Go to Voting Mode”.

Please close the access door and place the key
In a secure location,

Report

—
Go to Voting
Options - Mode

25
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Voter display screen

March 2016 General Primary
Lake County, llinois
03/15/2016

| 3 M & 515aM

- Welcome. Please

; insert your ballot.

™

Voter display screen

Public Count =, ¢ ..\crai Primary
Number of ballots ke county, linois
inserted on Election  03/15/2016

DEVY Public Cont: 0
protncted Count: 357 Protected Count =

_aa Number of ballots
' : We inserted in this

: ballot counter’s
INSE lifetime
: Q . ]
"i
@

26



BBJ Training - November 2020

Zero Totals Report

. Print tapes for
__each ballot bin
_ on election eve

Unlock #4

Open front access
door with silver

27
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Compare specimen ballots to

'nf go to next
allot and do the

Zero Totals Report

__D:d;'nojt_ cut or
tear tape

28
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Secure ballot bin for the night

rn.dff or
ballot bin

Carefully lower ballot
counter screen
ockis
= Machine will beep for a
_____few minutes before
____entering sleep mode

Secure ballot counter cover

 Fasten latches
ock #2 with

29
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Distribute supplies

j Piac’e materials at appropriate tables

Post all interior signs and
specimen ballots

Voting Site Entrance

Entrada al sitio de votacion

formation and Services
Wi e e o o e e e

nformacién y Servicios NC‘ E|ect|0neerlng

_ (Within 100 Feet of

Telephone Usage

Voters are asked not to make or
recaive phone calls inside this

Uso del teléfono

Se le pide a los votantes no hacer
i recibir lamadas dentro de este
cuarto de votacién, excepto en
casos de emergencias.

wvoting site except for emergencies.

30
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Security ties

es from security
pouch in Ballot Box

n_é;ti_e 10 seal the bin door
scord serial number on gray
security card for the zip ties
used to seal the bins

+ Place card in security materials
__ pouch

SECURITY MATERIALS CARD

Ballot Box Judge red bag in
ballot bin

uch inside Ballot
ox Judge red bag
Place Ballot Box Judge
red bag inside ballot
: bm

31
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Bin’s front access door

:'frp-n_t aness door
Secure metal loops with
_ white security tie

4 will not be locked as
_keys are inside the bin

Properly power off each
ePollbook - leave jetpack ON

ase t J is not there:
serly power down each ePollbook
to Voter Check-In
ect the Power Icon
Select Power Off
» Answer “*Yes” to pop up
nce unit is powered off - zip closed and seal
with zip tie

32



BBJ Training - November 2020

If Voter Services Judge
not present

Power down and secure
ePollbooks

Election Name: November 3, 2020 General Election

Polling Place:  John S. Clark Elementary School

EHA

33



BBJ Training - November 2020

Enter the voter's info below.
Name DOB Address ID

13

Processed

?
Help

Change User  Power

[Last Name J[Firsl Name

Cancel

34
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AskED ePollbook

This will power off the device.
Proceed?

Re-seal each ePollbook with a
security tie

Cancel

35
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ePollbooks

Secure

room when leaving

36



BBJ Training - November 2020

Election morning

Arrive before

Remember you are bringing the ballots.
BE ON TIME - BETTER YET, ARRIVE EARLY!

37
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Follow checklist

Distribute supplies

hite Ballot Transfe
: :;'Ca:S_eS .
r Services Table
« White Provisional
Ballot Transfer Case

38
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Ballot bin preparation

ssetasidelast D
t white security
front access door

itches one on gray
_security card
lace tie in pouch

Open bin

39
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Verify bin is empty

resent, confirm
oth are empty

Are you sure?

40
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Secure door

cess door by
nserting red tie
through metal

Open lid and lift screen

firm that the lock
turned into the

Raise ballot counter

41
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First screen

Ballot counter boot-up

42
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A configuration report will print

Press “Don’t Close-Keep Voting™

43
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%

Tock e

Y M & osisam

Welcome. Please
insert your ballot.

Unfold Zero Totals Report tape

at the bottom of
the report

Total Votes

2 WE, THE UNDERSIGNED, DO HEREBY CERTIFY

THAT THE ABOVE RESULTS ARE A TRUE

AND ACCURATE ACCOUNT OF THE ELECTION
AND THAT ALL COUNTERS WERE ZERO (0)
WHEN THE POLLS OPENED AND THAT THE
ELECTION WAS HELD IN ACCORDANCE WITH
THE LAWS OF THE STATE OF ILLINOIS.

(L U Udara_

ELECTION JUDGE )
Elrrar Mﬁu___

ELECTION JUDGE

ELECTION JUDGE

ELECTION JUDGE

ELECTION JUDGE

44
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Replace tape

; tape and
ace to left of
tlot counter

Secure keys during the day
- 1o turn on
ermiﬁgl "

eys in security
naterials pouch

~ Return pouch to Ballot
;_r- ._'--"_Bo'x_Judge Red Bag

 Store bag in safe place
__while the polls are open

45
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Measure and mark
100 ft. electioneering zone

Churches and private schools

46
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Place outside

Make an
announcement

pen the doors to L

'-.;_t-he-_vt)ting site

Polls open at

B0 AM

47
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Review processing voter steps
on checklist

Election Judge
Beach Park VlHage Hall

All judges complete
tlmecards and name badges

48
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Remember...

Verify ballot is initialed

S0 BE—
OFFICIAL BALLOT
BOLETA OFICIAL

Waukegan 333 Ballot Syle 1/ Boleta de Estilo 1

PLACE VOTED BALLOT IN THIS SLEEVE.

JUDGE MUST SEE INITIALS ON BALLOT.

Remove ballot from sleeve
before inserting in tabulator.

If you make a mistake, return your ballot

49
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Initials on print on demand
ballot

PLACE VOTED BALLOT IN THIS SLEEVE.
JUDGE MUST SEE INITIALS ON BALLOT.

Remove ballot from sleeve
before inserting in tabulator.

If you make a mistake, return your ballot

Privacy sleeve

To avoid ballot
_jams, instruct
voter to remove

__ballot from
privacy sleeve
before placing in
the bin

100

50
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As ballot is cast....

101

Ballot counted

102

IL BMW Eng Span
Illinois
11/08/2016

51
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Retrieve pens and
privacy sleeves

Throughout Return them to

the day Ballot Issue Table

Periodically check
booths for
campaign
literature

103

Offer sticker

%1 Voted
@Yo Vote

104

52
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SPECIAL CIRCUMSTANCES .

105

SPECIAL CIRCUMSTANCES
Over-vote

106

Page 39

Page 43

53
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Over-vote

- “Cast Ballot” on screen

will be deposited in bin
er;:\_/%ted race(s) not counted - All other races are
unted

ter wants to correct over-vote
+ select Do Not Cast Ballot” on screen
__» Ballot s returned 1o voter

_» Direct voter to the appropriate Check-In Judge to spoil
ballot and receive new ballot (Voter Services Judge can
__still spoil ballots as well)

107

SPECIAL CIRCUMSTANCES

Provisional ballots

Page 45

108

54
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109

110

Provisional
ballots

Issued by Voter
Services Judge

Never initialed

Has the word
“Provisional’ in
heading

Not to be cast in
ballot bin

Voter Services
Judge secures in
blue provisional
ballot case

Remember....

Not in the
ballot bin!

“PROVIS

IONAL BALLOT

95
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SPECIAL CIRCUMSTANCES

Power Interrupted

Page 43

111

Power interrupted or
counter not working

ower failure,
allot counter will
_ perate by battery
___up to six hours

112

56
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Opening emergency ballot slot

J EMERGENCY BALLG

113

Lower flap

114

o7
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Close emergency ballot slot

EMERGENCY BALL

115

oters insert ballot
until bin is operable

116

58
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When power is restored or
counter replaced

low allows:
5 with silver key
nove ballots in emergency slot
flap on slot and lock compartment
~ast ballots accepting any on-screen messages

117

SPECIAL CIRCUMSTANCES
Ballot Jam

____ Will demonstrate during the certification process

118

59
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Ballot Box Judge

Closing Duties

Page 45

119

Polls close at

700PM

120

60
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At 6:30 PM, prepare for closing

klist and procedures
polls close in 30 minutes

Ele ction Day Hotline if closing might be
_more than 30 minutes

121

Voters in line by
7 PM must be served

One judge can stand at the end of the line

122

61
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Follow checklist

123

Remove keys from pouch

124

62
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Open emergency ballot door

Select “Cast Ballot” for
nder- or over-vote alerts

125

Open front access door

ges
security tie

126

63
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Remove voted ballots

127

Close polls on ballot counter

ift open door

128

64
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Press “Close Polls”

ansmission

129

Select “Close Poll™

To return to voting mode now, press "Don't Close - Keep
Voting".

To continue closing the poll, press "Close Poll'.

130

65
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131

Prints Ballot Status Account
Report

" 1josjavts
B T R =
Ballot Status Accounting Report
Printing report. Please wait...

o e
[ 4
”~

132

66
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Prints two copies of the Voting
Results Report

133

Select “Begin Modem Process”

134

67
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135

Select “Exit”

136

68
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Voting Results Report

between the 2-
e sults (after

' gy)r--The

i (attaéhed to
several other reports) will
signed by the Check—ln

W will be Ieft attached

_ 1o the machine will be one

. copy of the results. (This is
_the capy 1o be posted for
_the public.)

137

Voting Results Report

If Ies_é-th_ah 5 Check-In
Judges, BBJs can also

138

05201 1
Conelidoted - 04057011
D005 Corman Scbaol
Baction Dote: April 5, 2011
olol Humber Yetmg: 701

Precindt Yoting Report
Waukegan 131

Total Ballet;
Bollats In(( de 000050108

ity of Waskegen Moyar
DEN-Jobn Adamn

REP sllary Jones
Gusan Allen

Write In

Dver Votes

Under Yotes

Tatal Votes
WE, THE UNDERSIGNED, DO HERERY (ERTIFY

THAT THE ABOVE RESULTS ARE A TRUE
AMD ACCUEATE ACCOUNT OF Hﬂ ElHHDN
)

ELECTION JUDIGE

69
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Voting Results Report

=** YOTING RESULTS RE
T7:03PM March 15, 2016
Unit Serial Number: 03153 *** VOTING RESULTS REPORT™"
TOIPM March 15, 2016

Tot . Paper SheetS" ioés Unit Serial Number; 0315380782
/ ' Z General Primary Election

p C'nCt from eaCh 0001 POLL 1 Incis

PORT™

General Primary Electon
Election Date: March 15,2 "0 M

Poll Opened Date: March 1 g0, Date: Macch 15, 2018
Poll Openad Time: 4:40 PN pog opened Date: March 14, 2016
Poll Closed Date: March 1 pog Gipened Time: 4:40 P

Pall Closed Time: 7:03 PM|  poa Closed Date: March 15, 2016
Public Count: 45 Poa Closed Time: 7:03 PM

................. Public Count: 45

Look just -bené&th double row
of stars

Unit Serial Number: 03153
Uinit Serial Number: 0315300762

____ Supply the “Total Paper Toa PaperSheets 35
Sheets” totals to Ballot Issue

~ Judges to complete R
___Statement of Ballots George Wastngon | Gearge ashegin

Thomas Jeferson Thomas Jefferson

Waukegan 333

Total Paper Sheets: 239

1
PRESIDENT/VICE PRESIDENT
Number fo Viote For 1

Mumber 1o Vole For 1

Write-in Wirite-in

139

Voting Results Report

Signed copy Is
Ided and placed
security
aterials pouch

140
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Post tape

141

If requested, print a report for
pollwatchers

142

71



BBJ Training - November 2020

Select these options

143

report will print

e L ]

POLL 1 Carkd .
N 7 - 55

144

72
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145

146

When finished printing, select
“Cancel”

.
Please select the report to praview/print.
Report Level

@ Folling Place

Precinct

Packing

Page 52

73
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When the ballot counter
screen is blank

Cut wire

147

IMPORTANT!!!

- *REMOVE MEMORY STICK
« |f left in ballot counter,

~ you will have to back to
~ retrieve it

148

74
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~ +Place memory
~ stick in security
~ materials pouch

149

Closing bin

150

75
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Closing bin continued...

151

Closing bin continued...

eave surge protector
ached to cord

152

76
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Give keys to Voter
Services Judge

_ bBapressyote
~__terminal will need
1o be turned off

153

Ballot bin packing

154
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Security materials pouch must
contain

_« Ballot bin keys
Cut security ties (red
_and white)
‘Gray security card
_» 5Cissors
+ Wire cutters

155

Ballot Box Judge red bag

. Pack with items
' listed on outside of
bag

* Bring to Transfer Site

156
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All judges must...

* Help with
closing
procedures

* Remain until
tasks and
paperwork are
completed

157

FOLLOW PACKING LISTS

Packing list on
each case, bin,

or envelope

158

79
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Items to Transfer Site

items to the transfer site.

. ' *% One BBJ takes these

Ballots **% The other BBJ follows

that vehicle to the transfer
site. (If only one BBJ at a
site, please have another
¢ ’ ; judge or the Site Manager
v 4l : f . - fOIIOW.)
orovisio > Arrange this when calling
rovisional Ballots 7 Z 7
to confirm other judges will
be working.

159

Iltems left at voting site .

Ballot bins

votng ePollbooks

booth ; 2a : —
. £ - —_— Exterior signs

- - : ! \ ‘. ExpressVote
gl | terminal
y ; 4 h
. : ExpressVote

Special needs and

Chrome stands Orange cone

160
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Practice

sessions

161

Thank you!

You will do a
great job!

 Robin M. 0’Connor
~ Lake County Clerk

162

81



