Basic Election Judge Training Part 1- November

2020

Welcome to

2020 Election Judge
Basic Training—Part 1
Robin M. O’Connor

Lake County Clerk
LakeCountyClerk.info

Our goal for today

» Cover basic election terminology and
procedures

» Acquaint you with resources at voting site
» Cover basics of processing a voter

* No one person is expected to know everything
after Basic Training class
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Election cycles
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Two elections every year

* Even years
* Primary is 31 Tuesday in March to nominate candidates
» Also elect precinct committeepersons
» General is 1%t Tuesday (after 15t Monday) in November to elect
candidates
* Federal, state, legislative, judicial, county, and North Shore
Water Reclamation District

* Odd years
» Primary is last Tuesday in February to nominate candidates
» Consolidated is 15t Tuesday in April to elect candidates

» Municipal, township, park, library, school, college and other
special districts
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2020 Elections

November

3

Tuesday

Primary elections

» Voter must state party preference before
receiving a ballot

* \oter’s party choice can change for each
primary
« llinois does not register voter by party

* Primaries may include nonpartisan ballot only
if public questions (referenda) on ballot
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Races on the November ballot

Federal North Shore Water Reclamation
At/ /ice President Elstrlct Trustee in districts 1, 2 &

* Senator » Unexpired 2-year term in district 5

* Representative in Circuit Clerk
(138n%ess in districts 6,

Coroner
Recorder
State State’s Attorney

R s dictri County Board Members in districts
Senator in district 31 "l 2’ o S 1e

* Representative in « Unexpired 2-year term in district 20

8{;5%(')‘3%515%’25%; 847, %8, 19t Circuit Court Judgeship in 3
' subcircuit

COVID-19 Safety Protocols

Based on the information provided by the Centers for Disease Control
(CDC) as well as state and local guidelines, we will provide for the
election judges:

face masks and shields,

hand sanitizer,

sanitizing wipes,

gloves,

sneeze guards to be placed in front of ePollbooks, and
sneeze guards for issuing ballots.

All Election Judges will be required to wear a face covering while at
the polling sites. We ask that judges remain vigilant and remind
voters that social distancing protocols should be followed and
furthermore, recommend to voters that they use their own ink pen to
mark their ballot.
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Public Act Highlights

Only for November election
ApPIication to vote by mail sent to those who recently
voted or registered

« Civic group also sending applications

* If not returned, Secretary of State will send reminder in mid-
September and mid-October

» Voter can still vote early or on Election Day

Finalizing details
» Postage-free drop boxes

» An additional universal Election Day voting site to serve all
voters

Student election judges can be 16 years old
Election Day is an Illinois government and school holiday

Voters
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Be 18 years or older by general/consolidated

Election Day

 17-year olds can vote in primary if 18™ birthday is on
or before general/consolidated Election Day

U.S. Citizen

Lake County resident for 30 days prior to Election

BEY

Must be registered with Lake County Clerk’s office
using correct name and address

Can register and vote during early voting and on

Election Day

Voter Information Card

Sent to voter after
registration or a
change in Election Day
voting site

Shows voter’s districts
and voting site
information

Cannot be used as
identification

Do not need to bring
on Election Day

Jane Doe

123 Street, Any City

VOTING DESTRICTS | 0o TR0 0 V0 Tacdn

Village of Round Lake Beach

‘College of Lake County district #532

Round Lake Community Unit Sch Dist #115 E 0|
Round Lake Area Public Library Distrct e
Round Lake Area Park Disrict

Judscal Subcircuit &

Round Lake Beach Cultural and Civic Center
2007 M. Civic Center Way, Round Lake Beach
oW
Ayon
CPRESINTATIVE COUNTY BOARD
52 18
THIS 15 WOT IENTIFCATION FOR VOTIG PURPOSES.
EBTA MO ES UNA OENTIFCACION PARA FINES E VOTACION
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Election Judges

Page 4

Who are they?

* Responsible for proper and legal processing of
voters

* Work as a team in the voting site
* Equal authority
* Same number of party members to keep fair

 To keep certification status, attend class every
two years




Basic Election Judge Training Part 1- November
2020

Arrive no later than 5:15 AM

Open doors at exactly 6 AM for
voting

Election Day
Requirements

Remain at voting site all day

Must process any

Polls close at 7 PM  voters already in
line by 7 PM

Stay until all voters in line by
7 PM are processed and closing
tasks are completed

]
Before Election Day

= Nursing Home Judges
= Early Voting Judges

Types of
judges
e Check-In Judges
= Ballot Issue Judges
= \oter Services Judges
= Ballot Box Judges
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Today’s training

Focuses on Check-In and Ballot Issue Judges

Check-In Judges

- Election Eve
» No assigned
responsibilities
» Election Day
» Use ePollbook to

» Check in and verify
each voter

» Print application

» Verify voter’s
signature

* Spoiled ballots

» Direct voter to Ballot
Issue Table
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Ballot Issue
Judge

® MesadoEmision Y
N co Boletas

* Election Eve
» No assigned
responsibilities
» Election Day
» Select, initial,
issue correct
ballot

» File voter
application

+ Direct voter to
available booth

Voter Services
Judge

+ Election Eve
+ Voting site setup

* Election Day ,
Voters with special - N Yy
circumstances ” a N 4
Registrations : RN
Spoiled ballots '

Issue provisional
ballot

Assist voters
needing ADA
equipment
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Ballot Box Judge

+ Before Election Day
Pick up voting supplies
Confirm access with
voting site
Verify judges assigned
» Election Eve
+ Set up voting site

» Election Day

+ Bring ballots before
polls open

» Verify voted ballots
are initialed
Transport election
materials to transfer
site after voting site
closes

Site Manager

Not an election judge
Liaison with clerk’s office

Election Eve
* May assist with setup

Election Day

+ Ensures election judges
are following
correct/consistent
procedures

* Assists with registrations
and affidavits as needed

» Resolves voter or
pollwatcher concerns
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Pay Schedule

Check-In or Ballot Issue Judge

Certified Ballot Box Judge (if assigned)
Certified Voter Services Judge (if assigned)
Serving out of township (not home site)
Nursing home voting before Election Day

Early Voting Judges
$10/hour

Preparation

12
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Vote before Election Day

= Online vote by mail ballot application form at LakeVoterPower.info
= 1st day to mail ballot is September 24, 2020

= Last day clerk’s office can mail a ballot is October 29, 2020

= Your voted ballot must be postmarked by Election Day

Early Voting

= October 19 to November 2, 2020
« Can visit any early voting location
= Weekday, evening, and weekend hours

CORONAVIRUS

One election web page-
LakeCountyClerk.info

Candidate list
Referenda
Ballot preview

Voter Information
Guide

Voter registration
info

Voting options,
dates, and locations

13
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Read Election Judge Manual

* Details on specific P
procedures CECNELIIEE @

* Photos
» Examples

iy

Review checklists

14



Basic Election Judge Training Part 1- November
2020

Some basics

DO DON’T

* Arrive on time - Make personal
« Dress in layers to calls/texts/social

accommodate media posts
varying temperatures « Encourage or solicit

. any gifts/food from
E{éré?csér{?gﬁsygﬂdrég; candidates or parties

need during the day » Engage in any
political discussions

* Leave the voting site

A few more...

* Plan a test drive to assigned site
» Determine driving time ensuring 5:15 a.m. arrival

* Ballot Box Judge calls to confirm working
» Ask about meals - Brown bag or potluck?

15
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Online Reference Library
ElectionJudge.info

* Manuals
» Checklists
* PowerPoint presentations

Election Judge Reference Library

This web page will provide links ta the mast current election judge ressurce materals ta ncude
classanom presentaions, chocklisls and online videos. Acrobal Reades is requined fo open and view
some of these documents.

Check-In i Voter Mursing Earty
Senvices Homue Vosling
Chechlist
Mamzal

PowerPoint
e ntations

Ballot content

16
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District boundaries

» Each unit of government establishes district
boundaries:
» Congressional

Senate
Municipal
Township
Precinct
Libraries, school, park districts, etc.

» These borders may cut across precincts to
create “splits”

lllinois is divided Lake County has
Into counties 18 townships

17
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Townships divided into precincts

» A precinct is a “neighborhood” grouped together
and drawn on a map in order to assign voters to
a common site for voting

» All residential addresses and voters are
assigned to a precinct

» 415 precincts in Lake County

Each voter’s ballot

* Only races for taxing governmental units that
provide services to voter’s address will show

* Neighbors might not have the same ballot
because of boundaries

» Judges must ensure precinct and ballot style
numbers on voter’s application match those on
ballot being issued
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1700 o/

37

Precinct 333 split over two high
school districts

19
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Precinct has two ballot styles

Zion Benton
Township
Ballot races for High School
WTHS and

Precinct 333

Ballot races for
ZBHS and
Precinct 333

Party headings on primary
election ballot

March 20, 2012 [5 - GENERAL PRIMARY ELECTION

[cH | vaxecounty. wmos

OFFICIAL NONPARTISAN PRIMARY BALLOT
BOLETA OFICIAL PRIMARIA DE NO PARTIDISTA

Waukeaan 333 Ballot Stvle 1/Boleta de Estilo 1

[F——

I haneby certity that the following i he Official Ballot

wstrucnionsl [2 | March 20, 2012 [ [ cerenuprmanveecnion  [c Il [ axecounty. wmos

Tomin Binke OFFICIAL DEMOCRATIC PRIMARY BALLOT
BOLETA OFICIAL PRIMARIA DEL PARTIDO DEMOCRATA

ol th bank sroe

Waukegan 333 Ballot Style 1/Boleta de Estilo 1

A ——

| bty certify Ihat the following i the Official Baliot

1o be used in the General Primary Election 1o be held
in | aka Crumbe innix nn Tissrda, March 20, 2012.

I Masch 20, 2012 [l T cerera rrmany eLecTion

OFFICIAL REPUBLICAN PRIMARY BALLOT
BOLETA OFICIAL PRIMARIA DEL PARTIDO REPUBLICANO

‘Waukegan 333 Ballot Style 1/Boleta de Estilo 1

INSTRUCTIONS TO VOTERSINSTRUCCIONES PARA LDS VOTANTES:
Ty vy, 1l iy

3 B LAKE COUNTY, ILLINOIS

[I—

| hereby cerify that the lollowing Is the Officlal Ballot
10 be used in the General Primary Election 10 be held
i Lake County, nois on Tuesday, March 20, 2012,

Yo por la presente cenfico que | siguients es
Holeta Oficial que se uliizand en b Elecodn Primaria
Genaral qua g8 celsbrard en o Condado da Laks,
Ilincls &l maries, 20 de marzn, 2012.

la siguientz s la
Etecradn Primaria

2

g Lake,

20



Basic Election Judge Training Part 1- November

2020

Electioneering
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What is i1t?

» Working “for” or “against” a party, candidate,
or public question

* Includes:
* Signs,
Wearing buttons,
Campaign shirts,
Handing out campaign literature,
“Talking up” a candidate or public question

» Site Managers and roving Assistant State’s
Attorney staff assist with complaints

21
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Electioneering is prohibited

* Within 100 feet of
entrance to room
(interior door) where
voting occurs

 Ballot Box Judge will
mark borders with
orange cones

* Inside the room for
voting on Election
Day

Exceptions

* If the 100 feet falls
inside a school building,
electioneering zone is
extended to building’s
entrance

Houses of worship and
private schools can ban
all electioneering on
entire property

Ballot Box Judges are
advised of any
exceptions

22
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Telephone etiquette

ALLOWED NOT ALLOWED

 Voters may use phone  Voters and )
for discrete texting ollwatchers to refrain
and smart searches rom initiating or

« Judges and staff ma accepting calls in the
con%act e Countyy voting site. Ask nicely!

Clerk’s office for * Personal phone use by

election related judges and staff to

guestions Include texting and
+ Call for emergency posting to social media

medical assistancée
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Voting equipment

ePollbook

Electronic pollbooks
verify voter’s identity
and print on-demand
voter applications

ExpressVote

ADA compliant ballot
marking equipment that
allows disabled voters to
mark a ballot unassisted
and in private. At the

Ballot Bin

Voter deposits marked
ballot

Voter Services Table only.

Who can be in the voting site?

* Voters
» Person selected by voter to provide assistance
+ Voter’s children

* Election Judges

 Site Managers

» County Clerk staff and representatives

» State’s Attorney or Attorney General’s staff
 Pollwatchers (must have credentials)

* Press
» Must have credentials
» Cannot electioneer or disrupt voting
» Photos - must have permission of voters
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Pollwatchers

A person appointed by ENTITIES to observe the
conduct of an election on behalf of a candidate, a
political party, ORGANIZATION, or the proponents or
opponents of a measure.

Page 91

Pollwatchers

* Must possess state or county issued credentials
 Surrender these to Site Manager
» Can sign in and out on Election Day or during early
voting
» Observe the voting process

* Must be allowed to hear judge announce
voter’s name, address (and party preference in
primary)

25
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Pollwatcher rights & limitations

ALLOWED NOT ALLOWED

* Observe voter’s * Be part of the ruling
signature comparison  process on

- Challenge voter B niges
residency or * Touch voting
signatures ETEEER

* Request clarification < Campaign for
of procedures candidate or public
questions

» Assist voters

Let’s get started with
processing a routine voter...

Page 17
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Arrive before

Set up the
night before

Ballot Box Judge and Voter
Services Judge

» Maybe Site Manager
» Ballot counter
 Voting booths
» Common area signs

Tables and chairs for
judges

» ePollbooks

27
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Check-In Table Setup

To be completed by Check-In Judges on election morning

Supplies in black
rolling case

* Check-in and Voter
Service Judges

» Black binder
* Check-In Table Envelope

» Surrendered Vote by
Mail envelopes

* Voter receipts

» Misprinted application
envelope
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Follow checklist

» Located in the black
binder

* Follow each step in
“Before Polls Open”
section

* Verify all tasks have
been completed

CHECK-IN CHECKLIST

TN

Log in to ePollbook

Details covered in second session

e

29
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AND ACCURATE ACCOUNT OF THE ELECTION
AND THAT ALL COUNTERS WERE ZERO (0)
WHEN THE POLLS OPENED AND THAT THE

ELECTION WAS HELD IN ACCORDANCE WITH

Zero TOtaIS Report THE LAWS OF THE STATE OF ILLINOIS.
(LML i bﬂc’{é{_ 4
ELECTION JUDGE -

e >
On election eve, Ballot Box Judge i “19/ ’ =

initiates the ballot counter’s printing ELECTION JUDGE
of Zero Totals Report

Shows no ballots have been cast SLECTION Rl
Together on election morning, a
Check-In Judge and a Ballot Box Judge
verify the report and screen still shows
no votes

Together, sign report

Do not cut or remove tape from ballot
counter

Table setup

All Check-In Judges
work as a team to set
up table

Tape flag to back of
“Check-In Here” sign
and place on chrome
stand

Set up “Do you need a
receipt” signs

Place election judge
recruitment cards

Locate pens
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Check-In Table ready for voters

If help is needed, place exterior
signs

31
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Ballot Issue Table Set up

Page 63

Supplies in red
rolling case

Red binder

Accordion files
» one for each precinct

Ballot Issue Table
envelope

Ballot divider envelope
» one for each precinct

Ballot marking pens
Ballot privacy sleeves

32
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Ballot transfer
cases

ONLY PACK
EALLOTS \™
THIS BOX

+ Ballot Box Judge
brings on election
morning

* Individual
precinct white
ballot transfer
case contains
precinct specific
ballots

Open ballot
transfer case

* Orange
inventory sheet
in lid

+ Checklist on top
of ballots

» Specimen
ballots
underneath
checklist
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Follow checklist

* Delivered in the red BALLOT ISSUE CHECKLIST =
binder and in the
ballot transfer case

* Complete all steps in
“Before Polls Open”
section

* Verify all tasks are
completed

Inventory
ballots

Total guantities on
ballot labels

Color coded by party
in a primary

Black and white in
general/consolidated

Check off totals on
inventory sheet

Sign Inventory Sheet

Give to Site Manager
to be placed in Green
Binder
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Verify content on
official ballot

Work in teams of
two

Read from
specimen ballot

Confirm official
ballot’s content
matches specimen
ballot

When finished,
place specimen
ballots in Ballot
Issue Envelope

Ballot dividers

 Ballot divider
envelope
delivered in red
rolling case

» Envelope for
each precinct

* Divider for each
ballot style

* Party dividers in
a primary

35
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Set up ballot file

Place bottom of
ballot transfer
case in cover and
place on table

Position the
precinct-specific
dividers

Stand appropriate
ballot packets on
side behind
dividers

Statement of Ballots for Precinct 333
‘Waukegan Township
(Election Dale and Name) in Lake County, lllinois

AFTER POLLS CLOSE, COMPLETE THIS FORM (OME FOR EACH PRECINGT)

Statement Of Jusst record the numbers for A B and C. For this report. oniy the fotls lor 0 and £ should maich
Ballots form

Tally truy Gratiios from bets on the back of this sheet

B. Numiber of ballots from Packts for
Rernove unopened baliot packets from balot fie and transfer case(s]
and llly the quantties on labels.

©. Number of SPOILED BALLOTS for Pracinet 333
Handwitien nurmber i on back of manita Sposed Balket Erveloos

* Locate in red B ——

: ik s ||
binder Pt e

E VOTED BALLOTS for Precinct 333

* One for each B e e

recinct s = Y.
p (Wrise PUA I not appicatie) Ballot Binez v+ -

(Wrse PUA  not appicabic) Ballot Bin &3 +

Totals shoukd matsh

11 iotmls for woted balicts (0 (E) o net match,

W the undersigned served as Election Judges on (Election Date) in Wakegan Townshin Precinct 333
‘87 certiy thet this i an scourste scoourting of o balots isued by the Election Authorty in B precinct

Tirre:

Tima:

Tirme:
o

ONLY PACK BALLOTS IN BALLOT TRANSFER CASE.
WHEN COMPLETED, PLACE THIS FORM IN RED BINDER.
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Open ONE ballot
packet per style

* Open at top of shrink wrap
so ballots remain in plastic
sleeve

» One packet per party in a
primary election

» Count ballots

» Confirm number matches
label
+ |f count is different,
count second time
« If still different,
change number on
label

Labels

Remove label after opening and verifying count

37
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Statement of Ballots

Affix label to back of the corresponding precinct's Statement of Ballots

Special ballot
packets

» less than 10 voters
» Federal ballots

= Do not open until needed

FEDERAL B

76

38
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Place Statement of Ballots form and manila
Spoiled Ballot Envelope at back of ballot file.

Will be used throughout the day

Accordion File

* One for each precinct

+ Tabs are marked by time of
day

* Holds voters’ signed
applications

* Open and set up on table

39
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Complete table setup

» Tape flag to back of “Ballot Issue Table” sign
and place on chrome stand

* Place on table
 Ballot marking pens
* Privacy sleeves
» Demonstration ballot pad
» 1-2 colored pens for initialing ballots

Colored pens for
initialing ballots

* Each precinct
receives unique
colored pens for
initialing the
ballots
Helps at the end
of the night
when ballots
are sorted by
precinct

40
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Ballot Issue Table

Ready for voters

Oath, time card & name tag

* Take oath
administered by
Site Manager and
sign form

» Complete time card

* Complete name tag
and wear with
lanyard

41
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Polls open at

GO0 AM |

Let’s process a routine voter

All voters begin at the Check-In Table
Page 67

42
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Follow checklist

* Follow the “Use
While Polls are
Open” section

* Verify all tasks have
been completed

Processing
routine voter

» Greet voter with
a friendly smile =
« Customer service 7

7 g
IS Important X

* Ask voter’s name

CHECK-IN CHECKLIST

e

43
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Enter only a few letters on
ePollbook screen

aies }
CANCEL

Enter the voter's info below.
Name DOB Address ID

mar

Ask voter’s
address

* Do not prompt
and give any
clues

» Read the
ePollbooks on-
screen prompts

» Follow the
instructions

44
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Select correct voter

Enter the voter's info below.
Name DOB Address ID

2 Results. Tap voter below. If not found, you can revise your
possible, choose No Match.

aies }
CANCEL

er searches are

i kegan, 0085)
Balfor, Marcia - 01/23/1963
Active | 476 Jackson St (Waukegan, IL 60085)

Show Matches from Entire Jurisdiction

i m m

In a primary, ask party

Help  ChangeUser Power

N e

R RePuBLicAN

aisa }
CANCEL

45
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Pollwatchers

If pollwatchers
present, announce
voter’s name and
address (party in
primary) in audible
voice

ePollbook will print
voter’s application

"y

T‘Bﬁ:\

’f

46
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Freonc WWaukegan 333 Precinct

| am reqistered and qualified to wote
at this and fram ihe address
abave. | have not othenaise vobed at

this election. Sul fo panal
stated in 10 I.C-?Ec'tﬂ- D.ng
the line below.

Estoy registradn(a) y calficado(a)

Signature Verified by:
Cadnan Schoal CrEnE20E 1238

Voter verifies and signs

Give application to

voter . "

ifi i b - y - - Waik -

}{[oter verifies and signs . i i | Yokogmn 253
> Mark . Ballot

Let voter know - %

signature is going to be

compared to signature 4
on registration record, -'?.Ai i

so sign carefully %

» Voter returns
application to you for o
signature verification

18 N, County Str
‘Waukegan, IL 60085

DOB. 081711958 1D 455125

47
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Together, two judges verify
signature

Signature match is only
identification permitted in Illinois

| Waukegan 332
CANCEL Ballot Style 001

Does voter's signature on Application for Ballot match signature on Mark A. Baliat
screen? Two judges must verify voter's signature pom 2SS 10 12345878
wksgan i

*A judge must initial the verification line. 0080

Mark A Ballot

1955 / NA

123 County St
Waukegan, IL 60085

Does Not Match




Basic Election Judge Training Part 1- November

2020

One judge initials to confirm
signature was verified

Waukegan 333
Ballot Style 001

Mark A, Ballot
D08 QRN TIIESS 1D 458135

18 N. County Str
Waukegan, IL 60085

Most important step

aisa }

? s @ CANCEL

Maria mcessed  Help o User Pawer

Select RECORD CHECK-IN to indicate that voter will vote this ballot style,
then hand the voter their signed Application for Ballot and direct them to
the correct ballot box at the Ballot Issue Table.

Mark A. Ballot, 1955, VID 4287243
123 County St, Waukegan

DOB: 02/17/1955 Party: NP I

Dot e Ballot Type:

Waukegan 333 Ballot Style 260 2 ~ Provisional_« Precinct

Voted With: Optical Scanner - ExpressVota

49
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Next voter

aies }
CANCEL
CHECK-IN COMPLETE

+ Hand the voter their Application for Ballot and direct them to the correct
ballot box at the Ballot Issue Table.

+ Select NEXT VOTER to continue.
+ To cancel voter check-in send to Voter Services Table.

Direct voter

» Give voter the
application

» Direct to correct
precinct box at the
Ballot Issue Table

100

50
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Voter receipt, if requested

* Pads delivered in S
H < LakeCounty
black rolling case 2N

ko Counny Clerk
1ML Courwy Sveer, Riom 901

» Complete before o
handing to voter —

Recibo pare o votante

This i to certify that | Eslo a5 pars certificar que

wvoted on this date
void en esta fecha !

Time
Hora

Signiature of Election Official

101

Ballot Issue Table

While polls are open

Page 67

102
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Follow checklist

* Follow the “Use
While Polls are
Open” section

* Verify all tasks have
been completed

103

Voter presents application to
judge

104

52
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105

106

Judge will

+ Circle ballot style on the
application

» Help draw attention to style
number

» Ensure voter gets correct ballot

Select correct
ballot

Waukegan
Ballot Style

Mark A. Ballot

DOB: 08/17/1955  ID: 4581250

18 N. County Str
Waukegan, IL 60085

| am registered and qualified to vote
at this election and from the address
above. | have not otherwise voted at
this election. Subject to penaity stated
in 10 ILCS 5/28-10. Sign on the line
below.

Estoy registrade(a) y calificade(a)
para votar en estas elecciones y del
domicilio listado en la parte de amba
No he votado en estas elecciones
Sujeto a la penalidad establecida por
10 ILCS 5/28-10. Firme en la
siguiente linea.

“Mark. (L S

Voter's Signature / Firma del Votante

Signature Verified by: CNW

Camen Schaal

53
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Verify match

¢ Precinct OFFICIAL NONPARTISAN PRIMARY BALLOT
— 1 BOLETA OFICIAL PRIMARIA DE NO PARTIDISTA
ukegal

+ Ballot style Ballot Sty 001 Mhlhlwhmnlmdchuh!

NP
Mark A Bailot

* Party in primary [[—

t
Waukegan, IL 80085

Parn votar e wl vk 8 n srgueris o 5 pelecoin, e @ P
vk e it e g oy R BTSSP
Conaude w lnires con simecanes o o bt e vt &

sty Dol emmineamente. pats 068 _Lae ol s de ssia bokts ¥ comesponds
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Reasen FOR COMPTROLLER
7O BERVE AN UNEXPIRED 1.YEAR T
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Initial ballot with colored pen
assigned to that precinct

+ +
" EEEEESESESESESESESESESESESESEESESEEEEN

- Apel 2. 2018 LAKE COUNTY, ILLINGES

T Erwcton
OFFICIAL BALLOT W#
BOLETA OFICIAL

Waukegan 333 Ballot Style 1/ Boleta Estilo 1 | heraty certly thal e \:‘D-v': e 0
Oficial fact & ba used 0 the

Jogks D e

TS T VIR TS PN TSk aTAoTTES i Becion o b 1 nybag County

T etk i1 e il 13 Tt Il of oo choice, B this 0. To cast & weite.is vole, 81 i the oval io e il ¥o poc i prasante caritcn que s sttt

. LA s I T e e e T
e B e o o e o et o U i o ” hea pan
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Pary v, e of G s it e s sk, sal @ Pary s v o st ot of
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FEDERAL FEDERAL cqumncl DELAKE |

FOR PRESIDENT OF THE UNITED FOR REPRESENTATIVE IN |FoR Lake l:oucmglhcurl COURT
TAT PARA SECRETARIO DE LA CORTE
DEL CONDADO DE

PARA PRESIDENTE DE LOS | TENTH CONGRESSIONAL DISTRICT | '[F CiRCLITO
ESTADOS UNIDOS PARA REPRESENTANTE EN EL

CONGRESO
DECIMD DISTRITO DEL CONGRESO
Abeaham Lincaln et Emma Patriot

LAKE
VOTE FOR OME VETE POR UND VOTE FOR OuE VOTH Ao O
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109

110

Second judge
verifies

» Ballot and
application
numbers match:

* Precinct,

» Style, and

 Party (in a
primary)

» Also confirm the
ballot is initialed

Second judge empowers the
voter

» Verbally confirms precinct, style (and party in a
primary) with voter

* Point out there may be items on both sides of
ballot

» Show voter how to place ballot in privacy sleeve
when finished voting so judges initials are visible
for Ballot Box Judge

* Issue to the voter

* Initialed ballot
+ Ballot marking pen
* Privacy sleeve

* Direct voter to available voting booth

55
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* Do not pre-
initial any
ballots

+ Judges cannot
add any initials
to a ballot after
marked by voter

» Ballot is spoiled

and a new
ballot is issued

111

Pollwatchers

If pollwatchers are
near the Ballot Issue
Table, announce
voter’s name and
address (party in
primary) in audible
voice

112

NONPARTISAN PRIMARY BALLOT
AL NO PARTIDISTA PRIMARIA

LAKE COUNTY, ILLINDIS

Election Judge's Initials

B Ballot Style 1/ Boleta Estilo 1

certify that the following is the

| hereby
Official Ballot fo be used in the General

JONES PARA LOS VOTANTES: Hllinois

y Election to be held in Lake County,

pice. like this @ . To cast a write-in vote, fillin the oval 1o the 68| v nor fa prasente certifico que fa siguients

andidate's name in that space. Refer to the card of instructions
il or erronecusly mark this baliot, ask for another, Read ballot

@5 la Bolsla Oﬁaarm ser ufiizada en las

que
en &l Camao de Lake, Minois

B su seleccidn, asi @. Par emitir un velo por escrits, lene ef
anco prqnwcmrmuh y escriba el nombre del candidalo en ese espacio.

@n @l cubicwlo de volacidn.  Si usted rompe, ensucia © marca
Lea sr.revermde esta boleta si comesponds.

FEDERAL

LAKE COUNTY
CONDADO DE LAKE

FOR REPRESENTATIVE IN

FOR LAKE COUNTY CIRCUIT COURT)|
CLERK

CONGRESS
TENTH CONGRESSIONAL DISTRICT | /p cines e oet CONASS DE.

o Betsy Ross

STATE OF ILLINOIS
ESTADO DE ILLINOIS

FOR COMPTROLLER
TO SERVE AN UNEXPIRED 2-YEAR TERM

PARA CONTRALOR _
PARA SERVIR UN TERMINO DE 2-ANOS QUE
NO HA EXPIRADO.
VOTE FOR ONE VOTE POR UNO

@ Benjamin Franklin

PARA REPRESEN m.rre EN EL L
| VOTE FOR ONE VOTE POR UND|
DECIMO ms TRITO DEL CON'GRESO
VOTE FOR ONE FPOR UND . Emma Patriot
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Place initialed and signed application
in accordion file

113

SPECIAL CIRCUMSTANCES

Election Day Registration

Voters can register to vote or update their registration on
Election Day - Handled by the Voter Services Judge

114
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SPECIAL VOTER CIRCUMSTANCES

Page 27

115

Examples

Assisted Voter

Inactive voter

* Has not moved, but Lake County Clerk’s office has been
notified by the U.S. Postal Service that mail is no longer

deliverable to the voter’s registration or mailing address

Voter is challenged
 Signature doesn’t match
* Residency is questioned by pollwatcher or election judge

Voter has spoiled ballot

Voter requested a ballot by mail but never received it

116
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Special voter circumstances may
require an affidavit

» An affidavit is a written statement confirmed
by oath or affirmation, for use as evidence in
court

* It is our legal proof that correct procedure was
followed

117

Most special circumstances
handled at Check-In Table

» Answer questions on ePollbook’s screen
* Logic is built in

* If an affidavit is required, application and
affidavit will print at the same time
» Make sure to complete required information
» Voter will be signing application AND affidavit

118
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Application and affidavit printed
together

Voter’s
application

Voter’s

signature Judge’s

initials
Voter’s
affidavit
udge’s
signature
Voter’s 2nd e
signature : ) 2 forms
of ID showing
current address

119

LAKE COUNTY Township of Precinct No.

STATE OF ILLINDIS } TS ETE T WOTRT RITEavTT
55

L do solemnly swear (o affirm] that | am a citizen of the United States; that | am 18 years
of age or over. that | have resided in thes Stabe and in this election precinct 30 days next preceding this election: that | have not voted at this
election; that | am a duly qualified voter in every respect: that | now reside at town, city or village
of in this elaction precinct.

Mark an “X" in the appropriate square.
O A 1 cannot read or write the English language and hereby request assistance (10 ILCS 5/7.48, 17-14)

O B. By reason of physical disability of 1 am unabile to mark my ballct and hereby request assistance
(10 ILCS 5/7-48, 17-44).

This | do salemnnly and sincerely affirm

et o VoI
Signed and affirmed by Bedere me. £
et Name of Vot st Mo Ciwy, Tear
Snetire of Ecton JUige
TO THE VOTER: e by a voler 1o ce. Under linois Law, only
vaters mwl“vem" mmﬂ}:\auﬂo mag'uwmeuwﬁﬂgsnlyaqu?o.w'\‘ay“”rm a wlauwnthoﬂﬂ Individuals wha

You must mark the balot as directed by the voter, Individuals wha make any attempt to

party, votes in relation 1o a public quostion, ‘or b mark the ballot other than 4% mmcl\ndbylh. et m\lybegu\m! ofa class 3 felony.
you cannat tell the voler's Mhm you must not mark the ballof in any way. You may

public questions for whom the voter instructed you to cast ballots.

‘OATH OF ASSISTANCE | state that | am/we lified and g;
swormn stalement appears abwe | further state that | dlﬁ l|U| albumo! -] |nh.|em:u The voler's choice of candidales, parly or voles in rela-
on o any public queston and have cast the ballol as drected by the voter. Uinder the penafles. prescnbed i Ariicle 23 of the Elechon Code.
mv undersigned certifies that the ot forth in |m ‘true and mnvcl
Tigrere of Indvicia Fandaring ARIEEncE oR Sgraturs of Assting Democratc JUge

Shmatire of Asaising RepUSican S0

REV 12008

Assisted Voter

Page 27
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121

122

Assisted voters

* Must qualify for assistance
» Cannot read or write English or Spanish language
» Physically disabled preventing marking a ballot

 Voter can choose assistant

» Can be family member or election judge

* Assistant must complete oath

* Read and mark ballot as directed by voter
» Offer ExpressVote ADA equipment

Assisted Voter Affidavit

Separate printed paper
from

The only printed affidavit

English and Spanish

Must be completed

manually on half-sheet
form

Remember, only use if
voter qualifies and is
asking for help

Affidavit not needed if
voter uses ADA
equipment. Send to Voter
Services Judge.
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[vinko & & ET—————y ¥ racrba o nombos aspacm ptrms P, O Coremat

LI m“;mm’;;": oS o evareo e s boire B Comeapiie, T o re<|L ske County Clerk Robin M. O'Comnor |
[ | FEDERAL FEDERAL comnnn m:_ ul(E [ ]
L FOR PRE&DE?ITO‘EI;THE UNITED FOR Rgpgssmnmi N FOR LAKE colg:;v CIRCUIT COURT g
L R PARA SECRETARIO DE LA CORTE
[ | PARA PRESIDENTE DE LOS TENTH CONGRESSIONAL DISTRICT | L]
.  Estavos uniggs | ARk RE%RESEEJETQOTEE ey DE CIRCUITO DEL CONDADO DE <
ONG: VOTE FOR ONE VOTE POR UND,
DECIMO DISTRITO DEL CONGRESO |
] Abraham Lincoln VOTEROM.ONE YRIE om0 | Emma Patriot ]
[ ] Gaorge Washinglon Batsy Ross ]
[ ] Androw Jackson | ]
- Franklin D. Roosevelt | STATE OF ILLINGIS. 1
| ESTADO DE ILLINOIS
Marco P
L arco Pk FOR GOMPTROLLER .
TO SERVE AN UNEXPIRED 2-YEAR TERM
[ | - PARA CONTRALOR L ]
Wirite-in oto por escrite. PARA SERVIR LN rsggmgg 2-AROS QUE
- VOTE FOR ONE VorE PoR uNe n
L Benjamin Franklin L]
n FQR UNITED STATES SENATOR n
PARA SENADOR DE LOS ESTADOS
L VOTE FOR OME VOTE POR UNO .
L Early E. Voter L]

SPECIAL CIRCUMSTANCE
Voter with spoiled ballot

Page 33

123

Reasons

» Voter changed mind about choices already
marked

* Ballot is ripped or torn
» Ballot counter cannot read marked ballot

» Before a ballot is cast, Ballot Box Judge sees
that a voted ballot is not initialed by judges
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Check-in Judge who originally issued
application

» Give voter white
spoiled ballot security
envelope

* Voter folds ballot &
inserts in envelope

 Voter seals envelope

Farty,

SPOILED BALLOT SECURITY ENVELOPE

Voter inserts incorrectly marked ballot in this envelope and seals.
El votante imserta L boleta ncomectaments marada dertim de esie sobie v 10 cera

125

Judge completes
envelope front

126
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Look up and select voter

g ?
Processed Chat Help Change User Power
Enter the voter's information below.
Name DOB Address ID
{smith J m ]{YGB ]

2 Results. Tap voter below. If not found, you can revise your search. If no other searches are
possible, choose No Match.

Smith, Marilyn Delores -~ 11/04/1943
Active | 801 Cunningham Dr Apt 104 (Antioch, IL 60002)
Smith, Martha J - 05/08/1962
Show Matches from Entire Jurisdiction

Active | 554 Longview Dr (Antioch, IL 60002)

2 Results Clear

127

Verify you have the correct
voter

358

Processed

Ask for voter's address. Do voter's name and address match the
information below?

Martha J Smith (5/8/1962)
554 Longview Dr
Antioch

No Match / Challenge
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Select “SPOIL”

L 2

Processed Chat Help  Change User Power

Voter has already been checked in at this location. You may spoil the
voter's ballot if the voter did not cast their ballot.

To cancel the check-in, send the voter to the Voter Services Table, then

select NEXT VOTER.

* Select SPOIL if the voter has returned the spoiled ballot to you.

NEXT VOTER

ALREADY VOTED AT THIS LOCATION

129

Code is voter’s year of birth

— 359 L J ?

Processed Chat Help  Change User Power

You have chosen to spoil a voter's ballot. Enter the voter's Year of
Birth below. Have voter fold their ballot and place it in the Spoiled
Ballot Envelope. Select CONTINUE to process the voter again.

1963

ALREADY VOTED AT THIS LOCATION

130
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Re-process as routine voter

attery 5 [T
CANCE

Ask for voter's address. Do voter's name and address match the
information below?

Martha J Smith (5/8/1962)
554 Longview Dr
Antioch

No Match / Challenge

131

Spoiled ballot application

Antioch 5 Ballot Style &

Martha J Smith
Note: the second . bos stz Ib.soossean
aggllcatlon should print 554 Longview Dr
“SPOILED BALLOT” at the
bottom.

bove. | have not
If the ePollbook has not Ris R bl o ks i
caught up (voter was not it e
marked as having voted) s oy et e acan oo
you should manually
write “SPOILED BALLOT”
at the bottom of the
application

Send a chat with the
voter’s name so we can
watch for duplicates

SPOILED BALLOT
]
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133

134

Voter again verifies information
on application and signs

2 ® ? ® (©) | CANCEL

Processed Chat Help  Change User Power

Have voter verify the information on the Application for Ballot and sign.
Select CONTINUE when finished.

Verify signature matches and
Initial application

Logged n as ma p ttery_100% DI 603 AM

- 2 ® © | CANCE
Processed Chat Help Change User Power

Does voter's signature on Application for Ballot match signature on a

screen? Two judges must verify voter's signature.

*A judge must initial the verification line.

Martha J Smith
1962 / NA = 1218 tpwos b

554 Longview Dr 7”;%‘" MWﬁ
L= -

Antioch, IL 60002
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135

136

“RECORD CHECK-IN" screen

Logged i a5 ma ¢

L 2

Processed Chat Help  Change User Power

Select RECORD CHECK-IN to indicate that voter will vote this ballot style,

then hand the voter their signed Application for Ballot and direct them to
the correct ballot box at the Ballot Issue Table.

Martha J Smith, 1962, VID: 50033886
554 Longview Dr, Antioch

DOB: 05/08/1962

Ballot Style: Ballot Type:

Antioch 5 Ballot Style 6 B « Provisional < Precinct

Voted With: = Optical Scanner « ExpressVotg

CANCEL RECORD CHECK-IN

Final instructional screen

13 * | ?
Processed Chat Help Change User Power
Hand the voter their Application for Ballot and direct them to the correct
ballot box at the Ballot Issue Table.

Select NEXT VOTER to continue.

Check-In complete.
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No need to match spoiled
application with original

137

Ballot Issue Judge will

Place spoiled
ballot in manila
envelope at back

of ballot file box

Circle ballot style
on application

Issue new ballot

Second judge
verifies

Continue with
normal process

138



Basic Election Judge Training Part 1- November
2020

Voter requested a ballot by mail
Page 37

139

ePollbook screen shows
envelope icon

[Fiin]
CANCEL

Enter the voter's info below.
Name DOB Address ID

' T

Envelope Its. Tap voter below. If not found, you can revise your search. If no other searches are

(o] le, choose No Match.

[__= | Ballot, Mark A - 02/17/1955
L= I} Active | 123 County St (Waukegan, IL 60085)

1 Balfor, Marcia - 01/23/1963
Active | 476 Jackson St (Waukegan, IL 50085)

Show Matches from Entire Jurisdiction
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141

142

Can the voter surrender the
ballot?

* Logic and your procedures are built into the
ePollbook

 Carefully follow the on-screen prompts
* If yes, Check-In Judge can process the voter

Here’s how...

Place in manila A 3 :
Surrendered Vote by Mail Place in large collection Continue to process
envelope and seal. envelope. voter following

ePollbook prompts.

Complete front.
Voter signs.
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Voter cannot surrender ballot

* Logic is built into ePollbook

» Three scenarios:
1. Did not bring it - Send to Voter Services Judge
2. Never received ballot
3. Lake County Clerk’s office has not received the
ballot
 Affidavit will print matching the scenario

* Process voter according to instructions on
ePollbook

143

Polls close at

700 PM
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145

146

Voters in line by
7 PM are served

* Closing
procedures
begin after the

last voter is
served

* Election judge
must stand
behind last
voter in line

Check-In Table

closing procedures

Page 40
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Follow checklist

* Follow the “Closing
Polls™ section

* Verify all tasks have
been completed

147

Ballot Box Judge will
verify ballot bin
emergency slot is empty

» Any ballots will
be inserted into
the ballot

counter

148
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While results tape is
running, remove voted
ballots for sorting

» Work as a team

» Take ballots to a
cleared table

149

Two or more Check-in
Judges

Separate ballots
by colored ink
used for initials
or by precinct

Set aside any
ballots with
write-in votes

150
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Printing the results tape

+ Ballot Box Judge will
initiate printing the
results tape

» Can be quite long,
especially in a
primary

* When printing
complete, Check-In
Judges sign

151

Certificate of
Write-in form

One for each
precinct

In black binder

Lists any declared
candidates

If no candidates
listed, no need to
look for write-in
votes
» Still need to
complete form

152

wn Yating Reselts Bagert xxx
PRI 405011

ez
Conselidsted Sanersl - 04 05/2011
0005 Corman Schosl 035
Backon Dute: Ageil 5, 2011
Totel Momber Yotmg: 10
Prainct Yating hagort
Weukegee 311

Totel Ballats
Balets for Cade 00050101

ity of Makagon Meysr
DEM-Jshn 2doms

R Slary Joses
S Albea

Wite In

Oree Haten

Undat Vetei

.‘Illj ‘.¢.|ﬂ *

WE, THE UNDERSIGMER, DO HERERY (EITIFY
THAT THE ABOVE RESULTS ARE A TRUE

AND ALCURATE ALCOUNT OF THE ELECTION
AND THAT ALL COUNTERS WERE TERD 09
ELECTION WAS MELD I ACCORDANCE WITH
THE LAWS OF THE STAT ‘ﬂFlellND\i

St C

ELECTAQH, JAOGE

2

RECORD VALID WRITE.IN VOTES BELOW:
Pret——

EXAMPLE: CANDIDATE HAME

L e

g s Wi g o et it 153

1 50 vali wrise-in votes weve cast i this procinct, place an “X" inthe box. ||

V¥ g hersty carsy st e
The Beryac an alction kg 1 Wasbmgen 151 iyt 2 7070
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153

154

Tally only VALID write-in votes

» Write-in candidates must have filed
declaration in compliance with state law

» \otes for non-declared candidates are not
recorded

* Voting for more candidates than allowed
(over-vote) will not be counted as a valid
write-in

Voter’s intent is clear -
tally these write-in votes

VOTE FOR ONE VOTE FOR ONE

George Washington <> George Washington
Theodore Roosevelt .~ Theodore Roosevelt

Paul Revere > Paul Revere

Abraham Lincoln > Abraham Lincoln

John Smith ~—  John Smith
Write-in Write-in
Voto por escrito Voto por escrito
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If voter’s intent is not clear -
do not tally those write-in votes

VOTE FOR ONE
VOTE FOR ONE

@  George Washington
L] George Washington g g

Theodore Roosevelt Theodore Roosevelt

Paul Revere Paul Revere

Abraham Lincoln Abraham Lincoln

John Srith Jobn Smith
Write-in Write-in
Voto por escrito Voto por escrito

No - would be an over-vote. No - Ballot counter has already
Oval has already been tallied alerted voter this would be an
by ballot counter. over-vote and had opportunity

to correct. Intent is NOT clear.

155

Certificate of Write-in Votes
Lake County, Minals
Etection Name and Date
3

RECOI OTES BELOW:
RONAR tvcmmomer - Add total of
EXAMPLE: CANDIDATE NAME il 5 write-in votes
S * L i
Ty s W e for this
candidate

Area for
tick marks

M no valid write-in voles were cast in this precinct, place an “X™ in the box.
Ve o herety Cently That the informaton recorded i @ complete and Bocurabe recond of wiite-in votes i this precnct
The underigred servec 83 S0CSoN LI3GeS 1 Waukngen X1 on Fetran 6. 2013,/
Bua, dare Al ot
Candarn g
[ fins "
“**RETURN THIS FORM IN THE BLACK BINDER"**

156
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157

158

If no valid votes found for

declared write-in candidate

Must still complete form

ﬁ Certificate of Write-In Votes
Laske Counfy, Binois
Election Name and Date
33

RECORD VALID WRITEJN VOTES BELOW:
canpoATROnTCE

EXAMPLE: CANDIDATE NAME

UL L et Y

s e e Degacs o Euaines Eiectovst 111

Mark box if
no votes
found

H no valid write-in votes were cast in this precinct, place an "X" in the box.

ot All judges
sign

¥ Cartity Bl e
The urdariiged seivd &3 shection ko in Venkegan 153 on Aoet

Sra, st I.C-j;';: .-"6.‘"’

RNET—

*RETURN THIS FORM IN THE BLACK BINDER*™"

VB o Scbext
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Completed Certificate
of Write-Ins

* Place completed forms
in black binder

159

Ballot count

* Return ballots with
write-ins to precinct
stack

» Count all ballots in each
precinct

160
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161

162

Return to Ballot Issue Table

* Give precinct stacks of ballots to Ballot Issue
Judges

« Tell Ballot Issue Judges each precinct’s total
ballot count

» Confirm total matches results tape

* This is to ensure ballots are packed in correct
precinct case

ePollbook and printer

* Verify that there are
no pénding voters on
ePollbook

Properl){ gower down
the ePollbook and
printer

Unplug and replace
power cord in pocket

Close and secure .
zipper with security tie
delivered in black
rolling case
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Ballot Issue Table

Closing Procedures

Page 71

163

Follow checklist

* Follow the “Closing
Polls™ section

« Verify all tasks have
been completed

164
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Ballot audit

* Remove from ballot
file box

» Manila Spoiled Ballot
Envelope

» Statement of Ballots
form

+ Ballot packets

» Separate by
opened and
unopened packets

165

Tally number of spoiled ballots

» Count envelopes

* Record on back of
manila envelope

* Do not seal and sign
manila Spoiled Ballot
Envelope until all
paperwork is
Completed SPOILED BA|

Votar insests incorrec

SPOILED BnLLCﬁI

etar insedts incofrectly mar

166
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Complete Statement of
Ballots form

* An important
accounting
summary of used
and unused
ballots

* One form for
each precinct

» Completed and
signed by Ballot
Issue Judges

167

(Election Date and Name) in Lake County, Bincis

AFTER POLLS CLOSE, COMPLETE THIS FORM [OME FOR EACH PRECINGT)

o B JuiDe st peeacs Total Popar Srasts S0m snch bkt e
et o Vot Mty Mipcr! g an! wher B kvl o of sty |
st B w1
féictn Nk 8 ot agpicatie) Balot Bin K7+
e Nk ot ngpicatie) Balot Bin 13

ot ot veec bt (D) ared prisciaent voters () 55 et match, Cleass supian,

a1 Ertar

ONLY PACK BALLOTS IN BALLOT TRANSFER CASE.
WHEN COMPLETED, PLACE THIS FORM IN RED BINDER.

Line A - Opened ballot packets

Statement of Ballots for Precinct 333
Wikt Townitip
(Election Date and Name) in Lake County, Binois.

Al o sy 0 B o et g vy S i ¢ ) £ s

450

)

ONLY PACK BALLOTS M BALLOT TRANSFER CASE.
WHEN COMPLETED, PLACE THES FORM IN RED BINDER.

168

Total quantities
on labels on
back of form
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Line B - Unopened ballot packets

Statement of Ballots for Precinct 333 Add the numbers on the
‘Waukegan Townuhep
{Ebection Dute and Name) in Lake County, Sinols Iabels from unopened
ballot packets

ONLY PACK BALLOTS M BALLOT TRANSFER CASE.
WHEN COMPLETED, PLACE THES FORM IN RED BINDER.

169

Line C - Spoiled ballots

Statement of Ballots for Precinct 333

Waukegan Townabip
(Ebection Date and Name) in Laks County, Binals

ONLY PACK BALLOTS M BALLOT TRANSFER CASE.
WHEN COMPLETED, PLACE THES FORM IN RED BINDER.

170
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Line D - Number of voters

Statement of Ballots for Precinct 333

Waukegan Townabip
(Ebection Date and Name) in Laks County, Binals

Provided by Voter
Services Judge
from ePollbook

ONLY PACK BALLOTS M BALLOT TRANSFER CASE.
WHEN COMPLETED, PLACE THES FORM IN RED BINDER.

171

Line E - Voted ballo

Statement of Ballots for Precinct 333

(Elocion Dats s Nares) o Lok County,Wicis

Provided by Ballot
Box Judge from
individual ballot
counters’ results
tape

Total bin numbers
for final tally

Totals for D and E
should match

Time:

Time:

ONLY PACK BALLOTS M BALLOT TRANSFER CASE.
WHEN COMPLETED, PLACE THES FORM IN RED BINDER.

172
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Place completed form in red
binder

Statement of Ballots for Precinct 333

Waukegan Townabip
(Ebection Date and Name) in Laks County, Binals

All judges sign

et sd (D
T bk
ONLY PACK BALLOTS I BALLOT TRANSFER CASE.
WHEN COMPLETED, PLAGE THES FORM I RED BINDER,

173

Packing

174
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2020

175

176

Ballot Issue Table can now...

* Close accordion file containing signed
applications

* Remove dividers from ballot file box
* Repack ballot divider envelope
* Place both items in red rolling case

ExpressVote Application
Envelope

* From Voter Services
Judge

* Keep ExpressVote

applications in VotrSarvices Tl

ExpressVote Application
Envelope

envelope

* Pack in red rolling
case with other
applications.
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Pack the ballots!
Precincts with one
ballot transfer case

» Pack all ballots in the same
case

» Place UNVOTED ballots in
first

» Opened and
unopened ballot
packets

* Place VOTED ballots on
top

+ Be sure to have all
ballots with write-in
votes

Close ballot transfer case

Secure box with signed official
seals

Place “Voted Ballots” sticker
on ends of case

177

Precincts
with two
ballot
transfer
cases

178

Pack VOTED
ballots

«Close cover

«Secure box with
signed official seals
= Affix colored “Voted
Ballots” labels to
each end of case.

Pack UNVOTED
ballots
= Close cover

= Secure boxes with
signed official seals
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2020

Give to Ballot
Box Judge

All ballot transfer
cases will be
taken to the
Transfer Site

179

Only Ballots in Ballot
Transfer Cases

Very important!
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Repack supplies as listed

181

Pack ballot bin

» Content list is printed
on inside of door

» Ballot Box Judge will

confirm all contents and
lock

182
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All judges remain

+ Until all closing
procedures are
completed

* Leave together

183

Iltems left at voting site

184
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Ballot Box Judge takes to Transfer
Site

Red Rolling : : Black Rolling

~oH W

Ballot Transfer
Cases

Voter
Services . Ballot Box
Provisional Judge Red Bag
Ballot Case

Provisional
Ballot Transfer
Cases

185

Part 2 - In person training

* Be sure you are registered
» 20 attendees per class

» COVID-19 safety protocols in place

» To be certified, must attend and take
assessment

186
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Questions?

187

oo

PROUD TO SERVE
Sounty. j

Thank you!

You will do a
great job!

* Robin M.
O’Connor
Lake County
Clerk

188

e 847-377-2408
= ElectionJudge@lakecountyil.gov

ElectionJudge.info

* Class Schedule
= Reference Library
* Manuals
e Checklists, and
= PowerPoint presentations
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